
 
 

REGULAR MEETING OF COUNCIL 

  Tuesday, August 9, 2016 @ 7:30 PM 

George Fraser Room, Ucluelet Community Centre, 

500 Matterson Drive, Ucluelet 
 

AGENDA  
Page 

 
1. CALL TO ORDER  
 
2. ACKNOWLEDGEMENT OF FIRST NATIONS TERRITORY 

We acknowledge, respect and honour the Yuułuʔiłʔatḥ First Nations on whose 
traditional territories the District of Ucluelet operates and all First Nations people 
residing within the boundaries of Ucluelet. 

 

 
3. ADDITIONS TO AGENDA  
 
4. ADOPTION OF MINUTES  
 
 4.1. July 12, 2016 Regular Minutes  

2016-07-12 Regular Minutes 

7 - 17 

 
5. UNFINISHED BUSINESS  
 
6. MAYOR’S ANNOUNCEMENTS  
 
7. PUBLIC INPUT, DELEGATIONS & PETITIONS  
 
 7.1 Public Input  
 
 7.2 Delegations  
 
 • Cam MacPherson, Beachcomber Ocean Tours 

Re: Property Taxes  
D-1 Beachomber Ocean Tours 

19 

 
8. CORRESPONDENCE  
 
 8.1. Request for Support re: Proposed UBCM Resolutions 

City of Prince George  
C-1 2016 UBCM Convention Resolutions 

21 - 27 

 
 8.2. Request for Road Closure re: Children's Bike Rodeo 

Ucluelet RCMP  
C-2 Bike Rodeo 

29 

 
 8.3. Request for Permission re: Boat Basin Signage 

Centre Westcoast Forestry Society  
C-3 Permission for Boat Basin Signage 

31 - 33 

 
 8.4. Request re: Reconsideration of Marine Trail Connector 

Erik & Linda Larsen  

35 



 
C-4 Marine Trail Concern 

 
9. INFORMATION ITEMS  
 
 9.1. 2016 Local Economic Development in BC Survey Results 

Ministry of Jobs, Tourism and Skills Training  
I-1 2016 Economic Development Survey Results 

37 - 39 

 
 9.2. 2016 Small Community and Traffic Fine Revenue Sharing Grants 

Ministry of Community, Sport and Cultural Development  
1-2 Small Community and Traffic Fine Revenue Grants 

41 

 
 9.3. Ucluelet Receives Rural Dividend Grant for $10,000 

Ministry of Forests, Lands and Natural Resource Operations  
I-3 Rural Dividend Program Approval of Funding 

43 

 
 9.4. Support for Extended Producer Responsibility Program 

Metro Vancouver  
I-4 Mattress and Bulky Furniture Extended Producer Responsibility 

45 - 55 

 
 9.5. State of the Island Economic Summit - October 26 and 27, 2016 

Vancouver Island Economic Alliance  
I-5 VIEA Conference 

57 

 
 9.6. 21st Annual Rich Coleman Appreciation Barbeque - September 11, 2016 

BC Liberals  
I-6 Appreciation BBQ Invitation 

59 - 60 

 
 9.7. Response to 2015 UBCM Commitments 

Royal Canadian Mounted Police  
I-7 RCMP Response 

61 - 62 

 
 9.8. Invitation to Meet at UBCM 

Opposition Spokesperson for Local Government  
I-8 Opposition UBCM Appointments 

63 

 
10. COUNCIL COMMITTEE REPORTS  
 
 10.1 Councillor Sally Mole 

Deputy Mayor April – June 

 

 
 • Ucluelet & Area Child Care Society   
 
 • Westcoast Community Resources Society   
 
 • Coastal Family Resource Coalition   
 
 • Food Bank on the Edge   
 
 • Alberni Clayoquot Regional District - Alternate   
 
 => Other Reports   
 
 10.2 Councillor Marilyn McEwen 

Deputy Mayor July – September 

 

 
 • West Coast Multiplex Society   
 
 • Ucluelet & Area Historical Society   
 
 • Wild Pacific Trail Society   
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 • Vancouver Island Regional Library Board – Trustee   
 
 => Other Reports   
 
 10.3 Councillor Mayco Noel 

Deputy Mayor October – December 

 

 
 • Ucluelet Volunteer Fire Brigade   
 
 • Central West Coast Forest Society   
 
 • Ucluelet Chamber of Commerce   
 
 • Clayoquot Biosphere Trust Society - Alternate   
 
 • Tourism Ucluelet   
 
 • Signage Committee   
 
 • Community Forest Board   
 
 => Other Reports   
 
 10.4 Councillor Randy Oliwa 

Deputy Mayor January – March 

 

 
 • Vancouver Island Regional Library Board - Alternate   
 
 • Harbour Advisory Committee   
 
 • Aquarium Board   
 
 • Seaview Seniors Housing Society   
 
 • Education Liaison   
 
 => Other Reports   
 
 10.5 Mayor Dianne St. Jacques  
 
 • Alberni-Clayoquot Regional District   
 
 • Coastal Community Network   
 
 • Groundfish Development Authority   
 
 • DFO Fisheries Committees for Groundfish & Hake   
 
 • Pacific Rim Harbour Authority   
 
 • Pacific Rim Arts Society   
 
 • Whale Fest Committee   
 
 => Other Reports   
 
11. REPORTS  
 
 11.1. Expenditure Voucher G-14/16 

Jeanette O'Connor, CFO  
R-1 Expenditure Voucher_Final 

65 - 72 

 
 11.2. Adoption of District of Ucluelet Policies 73 - 89 
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David Douglas, Manager of Finance  
R-2 Adoption of District of Ucluelet Policies 

 
 11.3. Financial Update 2016 

Jeanette O'Connor, Chief Financial Officer  
R-3 Financial Update Report 

91 - 100 

 
12. LEGISLATION  
 
 12.1. Proposal to Amend District of Ucluelet Community Plan Bylaw 

John Towgood, Planner 1  
L-5 Proposal to Amend Community Plan Bylaw 

101 - 103 

 
 12.2. Official Community Plan Amendment Bylaw No. 1205, 2016  

L-6 Official Community Plan Amendment Bylaw No. 1205, 2016 

105 - 107 

 
 12.3. Proposal to Amend Zoning Bylaw 

John Towgood, Planner 1  
L-1 Proposal to Amend Zoning Bylaw 

109 - 113 

 
 12.4. Zoning Amendment Bylaw No. 1202, 2016  

L-2 Zoning Amendment Bylaw No. 1202, 2016 

115 - 116 

 
 12.5. Proposal to Amend Zoning Bylaw 

John Towgood, Planner 1  
L-3 Proposal to Amend Zoning Bylaw 

117 - 121 

 
 12.6. Zoning Amendment Bylaw No. 1203, 2016  

L-4 Zoning Amendment Bylaw No. 1203, 2016 

123 - 125 

 
 12.7. Proposal to Amend Cemetery Management Bylaw 

Jeanette O'Connor, Chief Financial Officer  
L-7 Proposal to Amend Cemetery Management Bylaw 

127 - 128 

 
 12.8. District of Ucluelet Cemetery Management Bylaw No. 1206, 2016  

L-8 District of Ucluelet Cemetery Management Bylaw No. 1206, 2016 

129 - 130 

 
 12.9. District of Ucluelet Cemetery Management Bylaw No. 1206, 2016  

L-9 Cemetery Management Bylaw 

131 - 141 

 
13. LATE ITEMS  
 
 13.1. Opposition to Garbage Disposal Site 

John Towgood, Planner 1  
LATE-1 Opposition to Garbage Collection Site 

143 - 152 

 
 13.2. Request for Letter of Support re: Grant Application to Clayoquot Biosphere 

Trust 

Vancouver Island North Film Commission  
LATE-2 Request for Letter of Support 

153 - 154 

 
14. NEW BUSINESS  
 
15. QUESTION PERIOD  
 
16. CLOSED SESSION 

  

Procedural Motion to Move In-Camera:   

THAT the meeting be closed to the public in order to address agenda 
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items under Section 90(1) of the Community Charter. 
 
17. ADJOURNMENT  
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Regular Council Meeting Minutes – July 12, 2016 

DISTRICT OF UCLUELET 

MINUTES OF THE REGULAR COUNCIL MEETING  

HELD IN THE GEORGE FRASER ROOM, 500 MATTERSON DRIVE  
Tuesday, July 12, 2016 at 7:30 PM 

 

Present: Chair:  
Council: 
Staff: 

Mayor St. Jacques 
Councillors McEwen, Oliwa, and Mole 
Andrew Yeates, Chief Administrative Officer; 
Morgan Dosdall, Recording Secretary 

 

Regrets: Councillor Noel 
 

1. CALL TO ORDER   
 1.1 Mayor St. Jacques called the regular meeting to order at 7:30 pm   
 

2. ADDITIONS TO AGENDA  
 

3. ADOPTION OF MINUTES   
 3.1 June 28, 2016 Regular Minutes   
2016-294 It was moved by Sally Mole and seconded by Marilyn McEwen  

THAT Council approve the June 28, 2016 Regular Minutes as presented. 

CARRIED.  
 

4. UNFINISHED BUSINESS  
 

5. MAYOR’S ANNOUNCEMENTS   
 5.1 Council thanked the community and staff for their participation in the 

Canada Day celebrations, which went well and had a good turnout 
 

  
 5.2 Council reminded the public that Ukee Days is happening from July 22-

24, 2016 
 

 
 

6. PUBLIC INPUT, DELEGATIONS & PETITIONS  

 

 6.1 Public Input   
 • E. Crowe-Swords requested clarification regarding a foul odour 

on the south side of Hyphocus Island and mechanical sounds 
emanating from the sewage lagoon field; she requested 
confirmation if sewage was leaking into the harbour and what 
was being done to mitigate environmental concerns, if so 
 
o Council confirmed that there is minor seepage from cell #1 at 

the sewage lagoons; the seepage is treated wastewater and 

 

July 12, 2016 Regular Minutes
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Regular Council Meeting Minutes – July 12, 2016 

not raw sewage; District has set up catchments for the 
seepage material; mechanical noises are due to the pumpers 
at the field that are moving the cell's contents to allow repairs; 
other trucks are currently also servicing out lines; desludging 
will take place at the lagoons next week; once desludging is 
complete, cell #1 will be repaired and all four cells will be 
relined with new technology material 
 

o Council noted that that there should not be any persistent 
odours as the system is aerated continually; the District is 
working with the appropriate government agencies on the 
work; the expenditure was unexpected and not part of the 
budget, but would be covered from savings   

 • G. Lyons thanked Council for including report item 10.5 on the 
agenda and stated his disfavour of the service right of ways for 
Cedar Grove Place and Lorne White Place and his 
recommendation that Council approve releasing the SRWs 

   

• G. Lyons requested that Council consider converting the District-
owned Imperial Lane property into an offsite parking area once 
remediation of the area is complete 

 

 
 

 6.2 Delegations   
  Cathy Whitcomb & Ursula Banke, Ucluelet Chamber of 

Commerce/Alberni Valley Employment Centre 

Re: Grant Application Partnership Request 
 

• Council received a presentation and handouts on the grant 
application that the Ucluelet Chamber of Commerce and 
Alberni Valley Employment Centre would like to submit to 
the Clayoquot Biopshere Trust (CBT) for funding for the 
2017 West Coast Job Expo in Ucluelet; only registered 
charities, educational institutions, and local or First Nations 
governments are eligible to apply to the CBT; as such, the 
presenters requested if Council would agree to allow the 
District to be the signing body for the grant 
 

• Council received background information on: the success 
of the last expo, held in Tofino, which had 28 exhibitors (of 
which 22 were employers) and over 175 job seekers; 
event had arranged bus service from several communities; 
results of a survey handed out revealed strong desire for 
an annual expo 

 

• Council commented on the benefit of employing locals to 
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Regular Council Meeting Minutes – July 12, 2016 

diminishing short-term housing stress 
 

• Council asked questions with regards to: other sources of 
funding and partnership opportunities with the District  

 

7. CORRESPONDENCE   
 7.1 Request for Input re: Property Tax Gap 

The Canadian Federation of Independent Business 

 

 
2016-295 It was moved by Randy Oliwa and seconded by Marilyn McEwen  

THAT Council direct staff to forward the District of Ucluelet's property tax gap 
information to The Canadian Federation of Independent Business. 

CARRIED.   
 7.2 Invitation re: Highway 4 Celebration Event 

All Nations Trust Company 

 

 
2016-296 It was moved by Marilyn McEwen and seconded by Sally Mole  

THAT Council direct staff to RSVP on behalf of Council and/or the Mayor for 
the Highway 4 Celebration Event, hosted by the All Nations Trust Company, to 
be held September 22, 2016. 

CARRIED.   
 7.3 Request for Support re: Resolution on Tenant Evictions Through 

Renovations 

City of New Westminster 

 

 
2016-297 It was moved by Randy Oliwa and seconded by Marilyn McEwen  

THAT Council receive correspondence item "Request for Support re: 
Resolution on Tenant Evictions through Renovations" for information. 

CARRIED.  
 

8. INFORMATION ITEMS   
2016-298 It was moved by Randy Oliwa and seconded by Marilyn McEwen  

THAT Council receive information items 8.1 through 8.3 as a block. 

CARRIED.  
 8.1 Accessibility 2024 Two Year Progress Update 

Ministry of Social Development and Social Innovation 

 

  
 8.2 City of Cranbrook Performance Audit Report 

Auditor General for Local Government 

 

  
 8.3 Order to Amend Species at Risk Act 

Government of Canada, Species at Risk Public Registry 

 

 
 

9. COUNCIL COMMITTEE REPORTS  

 

July 12, 2016 Regular Minutes
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Regular Council Meeting Minutes – July 12, 2016 

 9.1 Councillor Sally Mole 

Deputy Mayor April – June 

 

 
  Food Bank on the Edge 

 

• The Food Bank is hosting a Deluxe Breakfast at Ukee 
Days with Chef Riddick; breakfast will be at the community 
centre; looking for the community to show their support 

 

 
 

 9.2 Councillor Marilyn McEwen 

Deputy Mayor July – September 

 

 
  West Coast Multiplex Society 

 

• Society is planning their golf tournament for October 1; the 
tournament is their biggest fundraiser of the year 

 

 
 

 9.3 Councillor Mayco Noel 

Deputy Mayor October – December 

 

 
  N/A   
 

 9.4 Councillor Randy Oliwa 

Deputy Mayor January – March 

 

 
  Seaview Seniors Housing Society 

 

• Met July 11; Society is renewing their five-year lease with 
the Province but new lease will not have cost of living or 
new adjustments; board will create a select committee in 
the Fall to work on Phase 2; independent living facility has 
10 residents on site, all doing well; discussing bringing in a 
local RMT, and possibly spa companies, as well as the 
Sunshine Club 

• Propose Council arrange a working meeting to prepare 
topic points for meetings with Ministers at UBCM 

 

 
 

 9.5 Mayor Dianne St. Jacques   
  Alberni-Clayoquot Regional District 

 

• Coastal Fire Centre presented a discussion on wildfires, 
including what worked or didn't work during the Dog 
Mountain fire last year; discussed how Province is 
preparing in event of another dry summer; volunteer 
firefighters now receiving training in these types of fires 

 

  
  Groundfish Development Authority  

July 12, 2016 Regular Minutes
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• Hake is going well, better than it has in years; fish are a 
good size and there is lots of activity at Ucluelet's local 
plants   

 => Other Reports 
 

• West Coast Committee of the Regional District met; Pacific 
Rim National Park was in attendance who discussed their 
new trail; discussed new marketing person for the airport; 
committee met with new marketer on site to discuss 
possibilities for what can be done at the airport, e.g. 
tourism, regularly scheduled flights, and possibilities of live 
cargo shipping; installation of lights and GPS at airport are 
on schedule, to be completed in early August 

• Island Coastal Economic Trust held their 10th anniversary 
event recently; Ucluelet has utilized this organization many 
times for grants; Ucluelet was represented at the event by 
the Wild Pacific Trail and Ucluelet Aquarium, who gave 
presentations on how their past grants were utilized and 
their positive effects on Ucluelet's economy 

• Attended a reconciliation workshop through the ACRD; it is 
a term heard often with First Nations, and it means 
different things to different communities; group discussed 
what it meant to them and steps for moving forward but it 
is not a quick or easy process 

• Council met with RCMP representatives to discuss hiring 
of Ucluelet's new Officer-in-Charge; will be setting up a 
committee of five members to interview the RCMP's top 
three candidates; committee will be comprised of 2 Council 
members, 1 Toquaht First Nation member, 1 Yuułuʔiłʔatḥ 
Government member, and 1 RCMP member 

• Mayors of Tofino and Ucluelet, and the Yuułuʔiłʔatḥ 
President met with the CEO of Parks Canada; discussed 
community relationship with Parks (re: what is working and 
what could improve); discussing Parks plan for housing 
their staff in Ucluelet; CEO was open to listening to 
opinions regarding housing 

• Met July 11 with Island Health; discussed opening a health 
centre in Ucluelet, what that would look like, and how 
District could partner with Island Health to provide a space 
for professionals such as doctors, physiotherapists and 
various health specialists; Dr. Wendy Johnson and Marie 
Duperreault were in attendance; group will meet again in a 
month to discuss more details on tenants 

 

       

July 12, 2016 Regular Minutes
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2016-299 It was moved by Sally Mole and seconded by Marilyn McEwen.  
THAT Council accept all committee reports as presented. 

CARRIED.  
 

10. REPORTS   
 10.1 Expenditure Voucher G-13/16 

Jeanette O'Connor, CFO 

 

 
2016-300 It was moved by Marilyn McEwen and seconded by Randy Oliwa  

THAT Council receive Expenditure Voucher G-13/16 for information. 

CARRIED.   
 10.2 Second Quarterly Report for 2016 

Department Heads 

 

 
2016-301 It was moved by Marilyn McEwen and seconded by Randy Oliwa  

THAT Council receive the "Second Quarterly Report for 2016" for information. 

CARRIED.   
 10.3 Monthly Motion Status Report 

Department Heads 

 

 
2016-302 It was moved by Marilyn McEwen and seconded by Sally Mole  

THAT Council receive the "Monthly Motion Status Report" for information. 

CARRIED.   
 10.4 Statement of Financial Information For 2015 

Jeanette O'Connor, Chief Financial Officer 

 

 
2016-303 It was moved by Sally Mole and seconded by Marilyn McEwen  

THAT Council approve recommendation 1 of report item "Statement of 
Financial Information for 2015", which states:  

1. THAT Council receive and approve the Statement of Financial 
Information as presented. 

CARRIED.   
 10.5 Request to Release Service Right of Ways 

John Towgood, Planner 1 

 

 
2016-304 It was moved by Sally Mole and seconded by Randy Oliwa  

THAT Council table report item "Service Right of Ways FB255981 and 
FB239158" to be brought forward at a future Council meeting pending a 
consultation with the affected residents and further information regarding any 
associated ties with the Bear Aware program. 

CARRIED.  
 

11. LEGISLATION   
 11.1 Proposal to Amend District of Ucluelet Official Community Plan  

July 12, 2016 Regular Minutes

Page 12 of 154



Regular Council Meeting Minutes – July 12, 2016 

Bylaw  

John Towgood, Planner 1  
2016-305 It was moved by Randy Oliwa and seconded by Sally Mole  

THAT Council approve recommendation 1 of legislative report item "Proposal 
to amend District of Ucluelet Official Community Plan Bylaw No. 1140, 2011 by 
removing Lot 2, Plan VIP29119 from the Service Commercial Designation and 
place it in Residential - Multi Family", which states:  

1. THAT Official Community Plan Amendment Bylaw No. 1205, 2016 be 
given first and second reading and advance to a public hearing. 

CARRIED.   
 11.2 Official Community Plan Amendment Bylaw No. 1205, 2016   
2016-306 It was moved by Marilyn McEwen and seconded by Sally Mole  

THAT Council give First Reading to Official Community Plan Amendment 
Bylaw No. 1205, 2016. 

CARRIED.  
2016-307 It was moved by Sally Mole and seconded by Marilyn McEwen  

THAT Council give Second Reading to Official Community Plan Amendment 
Bylaw No. 1205, 2016. 

CARRIED.   
 11.3 Proposal to Amend Zoning Bylaw - 1800 Bay Street 

John Towgood, Planner 1 

 

 
2016-308 It was moved by Marilyn McEwen and seconded by Sally Mole  

THAT Council approve recommendation 1 of legislative report item "Proposal 
to amend Zoning Bylaw No. 1160, 2013 by removing Lot 2, Plan VIP29119 
from the CS-2 Service Commercial Zone and place it in R-2 Zone - Medium 
Density Residential", which states: 

1. THAT Zoning Amendment Bylaw No. 1202, 2016 be given first and 
second reading and advance to a public hearing. 

CARRIED.   
 11.4 Zoning Amendment Bylaw No. 1202, 2016   
2016-309 It was moved by Sally Mole and seconded by Randy Oliwa  

THAT Council gives First Reading to Zoning Amendment Bylaw No. 1202, 
2016. 

CARRIED.  
2016-310 It was moved by Sally Mole and seconded by Randy Oliwa  

THAT Council gives Second Reading to Zoning Amendment Bylaw No. 1202, 
2016. 

CARRIED.   
 11.5 Proposal to Amend Zoning Bylaw - Lot 33 Rainforest Drive 

John Towgood, Planner 1 
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2016-311 It was moved by Marilyn McEwen and seconded by Sally Mole  
THAT Council approve recommendation 1 of legislative report item "Proposal 
to amend Zoning Bylaw No. 1203, 2013 by removing Lot 33, Plan VIP79602 
from the CD-3 Zone Commercial/Residential and place it in R-2 Zone - Medium 
Density Residential", which states: 

1. THAT Zoning Amendment Bylaw No. 1203, 2016 be given first and 
second reading and advance to a public hearing. 

CARRIED.   
 11.6 Zoning Amendment Bylaw No. 1203, 2016   
2016-312 It was moved by Marilyn McEwen and seconded by Sally Mole  

THAT Council gives First Reading to Zoning Amendment Bylaw No. 1203, 
2016. 

CARRIED.  
2016-313 It was moved by Sally Mole and seconded by Marilyn McEwen  

THAT Council gives Second Reading to Zoning Amendment Bylaw No. 1203, 
2016. 

CARRIED.   
 11.7 Proposal to Amend Fees and Charges Amendment Bylaw 

David Douglas, Manager of Finance 

 

 
2016-314 It was moved by Marilyn McEwen and seconded by Randy Oliwa  

THAT Council approve recommendation 1 of legislative report item "District of 
Ucluelet Fees and Charges Bylaw, Proposed Amendment Bylaw No. 1204, 
2016", which states: 

1. THAT Council gives three readings to proposed schedule " L" of District 
of Ucluelet Fees and Charges Amendment Bylaw, No. 1204, 2016 
regarding water rates and fees. 

CARRIED.   
 11.8 District of Ucluelet Fees and Charges Amendment Bylaw No. 1204, 

2016 
 

 
2016-315 It was moved by Marilyn McEwen and seconded by Randy Oliwa  

THAT Council give First Reading to District of Ucluelet Fees and Charges 
Amendment Bylaw No. 2014, 2016. 

CARRIED.  
2016-316 It was moved by Randy Oliwa and seconded by Marilyn McEwen  

THAT Council give Second Reading to District of Ucluelet Fees and Charges 
Amendment Bylaw No. 2014, 2016. 

CARRIED.  
2016-317 It was moved by Marilyn McEwen and seconded by Sally Mole  

THAT Council give Third Reading to District of Ucluelet Fees and Charges 
Amendment Bylaw No. 2014, 2016. 

July 12, 2016 Regular Minutes
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CARRIED.  
 

12. LATE ITEMS   
 12.1 Proposal to Amend Zoning Bylaw - Water Lot 2099 

John Towgood, Planner I 

 

 
2016-318 It was moved by Dianne St. Jacques and seconded by Sally Mole  

THAT Council approved recommendation 2 of legislative report item "Proposal 
to amend Zoning Bylaw No. 1160, 2013 by changing the Zone Designation of a 
Water Lot with the Legal Description of District Lot 2099 Clayoquot District, 
19T.729, N51Degrees 27’ 05” E, from M-5 Zone – Marine Recreation and 
Protection to M-3 Zone – Marine Commercial", which states: 

2. THAT the rezoning application associated with Zoning Amendment 
Bylaw No. 1201, 2016 be considered and determined not to proceed 
further. 

CARRIED.   
 12.2 Zoning Amendment Bylaw No. 1201, 2016 

 

No action taken 

 

 
 

13. NEW BUSINESS   
 13.1 OLIWA 

 

• Council noted that a Destination Development Planning workshop 
with Destination BC is happening July 21 from 1:00 to 3:30 pm at 
the community centre; Council asked to confirm that the invitation 
was forwarded to Ucluelet's DMO and local Chamber of 
Commerce; all local tourism-industry businesses and 
stakeholders are invited to attend; more information is available 
at the municipal office 

• Council discussed the proposed rainbow sidewalk project 
following an initial report from staff on possible locations and 
costs; Council discussed obtaining lower quotes or finding other 
funding sources, as well as some negative community response 
to doing a rainbow in favour of something more "west coast" 
themed 

• Council discussed moving the topic of maintenance of the 
George Fraser gardens to the next budget discussion; discussed 
benefits of placing more value in their upkeep; George Fraser 
group possibly being reinvigorated but would need manpower; 
proposed future walking tours out to the cemetery and 
importance of gardens on the route to look good as an economic 
driver for Ucluelet 

• Council discussed the fire truck counter petition process and the 
possibility of funding any of the truck directly instead of through 
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added debt; the fire truck must be through a loan as no money 
was put aside by past Councils for a new apparatus; at any time, 
Council can pass a resolution to secure a reserve account for a 
future fire truck purchase   

 13.2 MOLE   
2016-319 It was moved by Sally Mole and seconded by Randy Oliwa  

THAT Council direct staff to work with the Ucluelet Chamber of Commerce and 
Alberni Valley Employment Centre in their application to the Clayoquot 
Biosphere Trust for funding for a 2017 Job Expo in Ucluelet. 

CARRIED.   
 13.3 MAYOR ST. JACQUES 

 

• BC processing ships that are currently processing Hake are 
requesting the ability to do more than basic processing in order to 
increase their business; members of Groundfish Committees are 
concerned how this would affect shoreside plants 

 

 
2016-320 It was moved by Sally Mole and seconded by Marilyn McEwen  

THAT Council give consent for Mayor St. Jacques to participate in a sub-group 
for Groundfish Committees with the mandate to develop a plan to forestall any 
decision-making on the proposals of BC fish processing ships for increased 
latitude in fish processing until additional information on the effects and 
consequences to shoreside fish plants is determined. 

CARRIED.  
 

14. QUESTION PERIOD  
 

15. CLOSED SESSION   
 15.1 Procedural Motion to Move In-Camera   
2016-321 

 
THAT the meeting be closed to the public in order to address agenda items 
under Section 90(1) subsections (c) and (g) of the Community Charter. 

CARRIED.   
 15.2 Mayor St. Jacques suspended the regular meeting at 9:18 pm and 

moved in-camera at 9:20 pm. 
 

 
 

16. ADJOURNMENT   
 16.1 Mayor St. Jacques adjourned the in-camera meeting at 9:20 pm and 

resumed the open meeting at 9:21 pm. 
 

  
 16.2 Mayor St. Jacques adjourned the regular meeting at 9:22 pm.   
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CERTIFIED CORRECT: Minutes of the Regular Council Meeting 
held on Tuesday, July 12, 2016 at 7:30 pm in the George Fraser 
Room, Ucluelet Community Centre, 500 Matterson Road, 
Ucluelet, BC. 

 

 

 

 

Dianne St. Jacques 

Mayor 

 Andrew Yeates 

CAO 
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Subject: 2016 UBCM Convention: Resolutions Submitted by the City of Prince George

Attachments: City of Prince George 2016 UBCM Resolutions.pdf

 

 

Subject: 2016 UBCM Convention: Resolutions Submitted by the City of Prince George 

 

 

Good afternoon, 

At the City of Prince George regular Council meeting held June 27, 2016, Council gave consideration to proposed 
Union of British Columbia Municipalities (UBCM) resolutions regarding: Gaming Funds Available to Non-Profit 
Community Organizations; Call for a Poverty Reduction Plan for British Columbia; and Federal Marijuana Tax 
Fund.  Please find attached the proposed resolutions for your review and a request for your support at the 2016 
UBCM Convention. 

Thank you, 

LESLIE JACKSON

Legislative Assistant 
leslie.jackson@princegeorge.ca 
1100 Patricia Blvd, Prince George, BC, Canada V2L 3V9 
P: 250.561-7655 

 

 

Request for Support re: Proposed UBCM Resolutions City of Pr...
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ADMINISTRATIVE SERVICES 
LEGISLATIVE SERVICES DIVISION 

 

 
 
 
 
 
 
 
 
July 19, 2016 
 
 
Attention: UBCM Member Municipalities,  
 
At the City of Prince George regular Council meeting held June 27, 2016, Council gave consideration 
to proposed Union of British Columbia Municipalities (UBCM) resolutions regarding: Gaming Funds 
Available to Non-Profit Community Organizations; Call for a Poverty Reduction Plan for British 
Columbia; and Federal Marijuana Tax Fund. The following resolutions were approved for submission 
to the UBCM for consideration at the 2016 Convention: 
 

1. Gaming Funds Available to Non-Profit Community Organizations 
 

WHEREAS each year charitable groups and non-profit organizations in municipalities are 
challenged with finding enough funding to provide services and programs integral to the 
health of every community; 
 
AND WHEREAS since the Provincial Government changed the Community Charitable Gaming 
Program from multiyear grants to a single year grant in 2010, the Gaming Program has 
demonstrated a shift towards inflexible policies, a reduction in gaming revenue, sectors 
removed and then reinstated after public pressure, with discretionary funding; 
 
AND WHEREAS the reduction and elimination of this funding has impacted the ability of non-
profit organizations to deliver services that contribute to the economic viability, sustainability 
and cultural fabric of our communities; 
 
AND WHEREAS if community programming is viewed as a priority to the educational, 
cultural, recreational, environment, public safety and social wellbeing of every British 
Columbian, then Government of BC spending priorities need to include a Gaming Program 
with funding that is both sustainable and enhanced; 
 
AND WHEREAS the Charitable Gaming Program cannot and should not exist without 
charities and communities being the priority behind the Program as it would otherwise fail in 
its mandate and its historical promise; 
 
THEREFORE BE IT RESOLVED that the UBCM urge the Government of BC to form a 
committee to provide for the restoration of the Community Charitable Gaming Grant program 
and grants to the funding levels of 2008/2009, re-implement a 3 year grant funding model 
for stability of programming and provide a proportional share of the gaming revenues to 
community organizations so that as revenues increase, gaming grant funding increases 
proportionately. 

  

Request for Support re: Proposed UBCM Resolutions City of Pr...
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2. Call for a Poverty Reduction Plan for British Columbia 
 
 WHEREAS the poverty rate in British Columbia continues to be among the highest in Canada 

yet BC is the last province in Canada to have a commitment to a poverty reduction plan; 
 
 AND WHEREAS many impacts of poverty are experienced at the local level, and local 

residents pay for poverty in increased health care costs, higher crime, higher demand for 
community, social and charitable services, lack of school readiness, reduced school success, 
and lower economic productivity; 

 
 THEREFORE BE IT RESOLVED that the Union of British Columbia Municipalities urge the 

Government of BC to follow the lead of all provinces and territories by adopting a 
comprehensive and accountable provincial poverty reduction strategy to reduce the number 
of people living in poverty in BC by setting concrete targets and timelines to reduce poverty. 

 
3. Federal Marijuana Tax Fund 
 
 WHEREAS BC local governments bear the financial burden of Federal Government policy 

approaches that emphasize enforcement of marijuana prohibition, consume significant 
portions of municipal budgets and that divert law enforcement attention away from criminal 
activities where police involvement can better improve community safety; 

 
 AND WHEREAS the UBCM in the past has endorsed a resolution that it lobby senior 

governments to research the regulation and taxation of marijuana that could provide funding 
to municipalities as a revenue source for police activities related to community safety and 
drug law enforcement; 

 
 AND WHEREAS the UBCM has reviewed possible taxation models and suggested a model 

similar to that of the gas tax fund, which would create a new revenue source for 
municipalities and that would be established within Federal legislation; 

 
 AND WHEREAS the Federal Government has indicated that it plans to consult with 

Canadians in 2016 and to introduce new marijuana legislation in 2017; 
 
 THEREFORE BE IT RESOLVED that the Union of British Columbia Municipalities urge the 

Government of BC to request the Federal Government include local government as part of 
the marijuana taxation equation through the establishment of a Federal Marijuana Tax that 
would provide revenue that would be shared with municipalities across the province. 

 
On behalf of Prince George City Council, your support of these resolutions at the 2016 UBCM 
Convention is appreciated. 
 
If you have any questions or would like more information, please contact me at cityclerk@princegeorge.ca 
or (250) 561-7793. 
 
Sincerely, 
 
 
 
Maureen Connelly 
Deputy Corporate Officer 
 
 
Encl. Staff Report dated June 17, 2016 - Proposed 2016 UBCM Resolutions 

Request for Support re: Proposed UBCM Resolutions City of Pr...
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DATE:     June 17, 2016 

TO:      MAYOR AND COUNCIL 
 
NAME AND TITLE:    Councillor Brian Skakun, Chair  

Standing Committee on Intergovernmental Resolutions 
 
SUBJECT:  Proposed 2016 Union of British Columbia Municipalities Resolutions 
 
ATTACHMENTS:  Schedule A - Proposed Resolutions regarding Community Charitable Gaming 

Grant Program, Poverty Reduction Plan for BC, Federal Marijuana Tax Fund and 
Community Based Agricultural Extension Program Provincial Proposal   

 

 
 
PURPOSE: 
For Council consideration and decision. 
 
STRATEGIC PRIORITIES: 
The Standing Committee on Intergovernmental Resolutions held meetings in the month of May and June 
to consider items referred by Council for consideration. At the last meeting of the Committee held  
June 14, 2016 the Committee directed the attached resolutions be forwarded for Council approval to 
submit to the Union of British Columbia Municipalities (UBCM) 2016 Convention. City Council referred 
three matters to the Committee for consideration of UBCM resolutions.  
 
Resolution 1 regarding Gaming Grants was initiated by a delegation from the Northern Interior 
Communities Association who cited concerns with decreased funding. It recommends that the Province 
restore and enhance the funding arrangements or the Community Charitable Gaming Grant program so 

RECOMMENDATIONS:  
 

THAT Council: 
 

1. Endorse resolutions 1, 2, and 3, attached as Schedule A to the report dated  
June 17, 2016 titled “Proposed 2016 Union of British Columbia Municipalities (UBCM) 
Resolutions” to be submitted for consideration by the UBCM Resolutions Committee at the 
2016 Convention; and  
 

2. Support resolution 4, as outlined on Schedule A attached to the report dated June 17, 
2016 titled “Proposed 2016 Union of British Columbia Municipalities (UBCM) Resolutions” 
regarding the June 16, 2016 resolution of the Regional District of Fraser-Fort George Board 
with respect to a Community Based Agricultural Extension Program Provincial Proposal. 

       

Request for Support re: Proposed UBCM Resolutions City of Pr...
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2 
 

that charitable groups and non-profit organizations in municipalities can provide services and programs 
integral to the health of every community. 
 
The resolution regarding a Poverty Reduction Plan for BC came forward from Mayor Hall and urges the 
Province of BC to adopt a comprehensive poverty reduction strategy to reduce the number of people living 
in poverty by setting concrete targets and timelines for poverty reduction.  
 
The third resolution regarding the Federal Marijuana Tax Fund was put forward by Committee. It 
encourages the federal government as part of any marijuana regulation and taxation program to include 
funding to local government as a revenue source. 
 
The last item Beyond the Market Proposal for a Provincial Community-Based Extension Services Program 
is in regards to supporting the local food and agricultural sector across the BC Highway 16 region. Given 
the nature of the resolution and the wide area that would be impacted, the Committee requested that 
Administration contact the Regional District of Fraser-Fort George (RDFFG) to inquire on whether their 
board would consider taking the lead on this proposal. On June 16, 2016 the RDFFG Board passed a 
resolution outlined on Schedule A attached to this report and requested City Council’s support for their 
resolution.  
 
The deadline for resolution submissions to the UBCM is June 30, 3016.  
 
SUMMARY AND CONCLUSION: 
The Standing Committee on Intergovernmental Resolutions supports the attached three resolutions 
regarding a Community Charitable Gaming Grant Program, Federal Marijuana Tax Fund and Poverty 
Reduction Plan for BC and recommends they be advanced to the UBCM 2016 Convention for 
consideration.  
 
 
RESPECTFULLY SUBMITTED: 

 
_____________________________ 
Councillor Brian Skakun, Chair 
Standing Committee on Intergovernmental Resolutions  
 
MEETING DATE:  June 27, 2016 

Request for Support re: Proposed UBCM Resolutions City of Pr...
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Document Number: 380215 

City of Prince George 
UBCM Resolutions 

 

1. Gaming Funds Available to Non-Profit Community Organizations  

 

WHEREAS each year charitable groups and non-profit organizations in municipalities are 

challenged with finding enough funding to provide services and programs integral to the 

health of every community; 

  

AND WHEREAS since the Provincial Government changed the Community Charitable Gaming 

Program from multiyear grants to a single year grant in 2010, the Gaming Program has 

demonstrated a shift towards inflexible policies, a reduction in gaming revenue, sectors 

removed and then reinstated after public pressure, with discretionary funding; 

  

AND WHEREAS the reduction and elimination of this funding has impacted the ability of non-

profit organizations to deliver services that contribute to the economic viability, sustainability 

and cultural fabric of our communities; 

  

AND WHEREAS if community programming is viewed as a priority to the educational, 

cultural, recreational, environment, public safety and social wellbeing of every British 

Columbian, then Government of BC spending priorities need to include a Gaming Program 

with funding that is both sustainable and enhanced; 

  

AND WHEREAS the Charitable Gaming Program cannot and should not exist without 

charities and communities being the priority behind the Program as it would otherwise fail in 

its mandate and its historical promise; 

  

THEREFORE BE IT RESOLVED that the UBCM urge the Government of BC to form a 

committee to provide for the restoration of the Community Charitable Gaming Grant program 

and grants to the funding levels of 2008/2009, re-implement a 3 year grant funding model 

for stability of programming and provide a proportional share of the gaming revenues to 

community organizations so that as revenues increase, gaming grant funding increases 

proportionately. 

2. Call for a Poverty Reduction Plan for British Columbia  

WHEREAS the poverty rate in British Columbia continues to be among the highest in Canada 

yet BC is the last province in Canada to have a commitment to a poverty reduction plan;  

AND WHEREAS many impacts of poverty are experienced at the local level, and local 

residents pay for poverty in increased health care costs, higher crime, higher demand for 

community, social and charitable services, lack of school readiness, reduced school success, 

and lower economic productivity;  

THEREFORE BE IT RESOLVED that the Union of British Columbia Municipalities urge the 

Government of BC to follow the lead of all other provinces by adopting a comprehensive and 

accountable provincial poverty reduction strategy to reduce the number of people living in 

poverty in BC by setting concrete targets and timelines to reduce poverty.  
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Page 26 of 154

mconnelly
Typewritten Text
Schedule A

mconnelly
Typewritten Text

mconnelly
Typewritten Text



 

Document Number: 380215 

 

3. Federal Marijuana Tax Fund 

  

WHEREAS BC local governments bear the financial burden of Federal Government policy 

approaches that emphasize enforcement of marijuana prohibition, consume significant 

portions of municipal budgets and that divert law enforcement attention away from criminal 

activities where police involvement can better improve community safety; 

  

AND WHEREAS the UBCM in the past has endorsed a resolution that it lobby senior 

governments to research the regulation and taxation of marijuana that could provide funding 

to municipalities as a revenue source for police activities related to community safety and 

drug law enforcement; 

  

AND WHEREAS the UBCM has reviewed possible taxation models and suggested a model 

similar to that of the gas tax fund, which would create a new revenue source for 

municipalities and that would be established within Federal legislation; 

  

AND WHEREAS the Federal Government has indicated that it plans to consult with 

Canadians in 2016 and to introduce new marijuana legislation in 2017; 

  

THEREFORE BE IT RESOLVED that the Union of British Columbia Municipalities urge the 

Government of BC to request the Federal Government include local government as part of 

the marijuana taxation equation through the establishment of a Federal Marijuana Tax that 

would provide revenue that would be shared with municipalities across the province. 

 

4. Community Based Agricultural Extension Program Provincial Proposal 

 

WHEREAS the agriculture industry in B.C. is an extremely important economic sector 

providing strong and independent jobs with good potential for growth with the right forms of 

support; 

 

AND WHEREAS British Columbia has the oldest farmers on average in Canada (56 years) 

and the lowest percentage of farmers under 25 years of age, necessitating the need for 

training a new generation of farmers; 

 

AND WHEREAS there are significant gaps in knowledge and training for existing farmers and 

those wanting to enter the agriculture sector; 

 

AND WHEREAS there is a lack of agriculture extension services across British Columbia, 

often cited as a significant barrier to new and young farmers; 

 

THEREFORE be it resolved that in support of the Province of British Columbia’s Jobs 

Strategy, that UBCM call upon the Province to deliver a province-wide community based 

agricultural extension program to support knowledge enhancement for new, prospective and 

existing farmers. 

Request for Support re: Proposed UBCM Resolutions City of Pr...

Page 27 of 154



Page 28 of 154



1

Subject: Bike Rodeo

Hello, 

The Ucluelet RCMP is planning a children's bike rodeo in conjunction with the Cops for Cancer Tour de Rock arriving at 

the Ucluelet Co-op on October 1. We would like to have the bike rodeo at the Co-op prior to the riders arrival.  

For the event we are wanting to have Larch Road closed between Yew Street and Holly Crescent from 10:00 - 3:00 on 

October 1 and would need the district to install barricades and remove them afterward.  

Please forward this request on to district and counsel for approval and please let me know if there is anything else I am 

required to do for this request to move forward.  

Thank you, 

Carrie 

Carrie Midlane, PSE 

Ucluelet RCMP Detachment/ Government of Canada 

carrie.midlane@rcmp-grc.gc.ca 

Tel: 250-726-7773/Fax: 250-726-2593 

Carrie Midlane, EFP 
Détachement de la GRC d'Ucluelet / Gouvernement du Canada 
carrie.midlane@rcmp-grc.gc.ca   
Tél.: 250-726-7773 / Téléc.: 250-726-2593 

Request for Road Closure re: Children's Bike Rodeo Ucluelet ...
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mdosdall
Text Box
Recommendations:
--------------------------
1.(a) THAT Council approve the temporary closure of Larch Road (between Yew Street and Holly Crescent) from 10:00am to 3:00pm on October 1, 2016 for the children's bike rodeo;
   (b) AND THAT Council approve authorization for the District to erect and remove barricades, as necessary, for the children's bike rodeo on October 1, 2016.
-
or
-
2. THAT Council approve 1(a) or 1(b) of the previous recommendation.
-
or
-
3. THAT Council consider the request for a temporary road closure of Larch Road on October 1, 2016 for the children's bike rodeo and deny the request.
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Subject: ATTN COUNCIL: Permission for Boat Basin Signage

 

 

Subject: RE: ATTN COUNCIL: Permission for Boat Basin Signage 

 

 

Hello, 

My name is Emily from Central Westcoast Forest Society here in Ucluelet, BC. 

I have attached a letter asking permission to install signage at boat basin harbour, as well as an example of the 

sign we hope to install. 

Please do not hesitate to contact me with any questions. 

We look forward to hearing from you. 

Sincerely, 

Emily 

Request for Permission re: Boat Basin Signage Centre Westcoa...
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 1920 #2 Lyche Road 
Po Box 641 Ucluelet BC, V0R 3A0 

250-726-2424 
info@clayoquot.org 

clayoquot.org 

 

Ucluelet Council 
PO Box 999 
200 Main Street 
Ucluelet, BC V0R 3A0 
 
Re: Sign installation at the Boat Basin 
 
Dear Mayor Dianne St. Jacques and Councillors,  

Central Westcoast Forest Society (CWFS) is a local charity based in Ucluelet. The mandate of CWFS is 
to: (1) Restore forest and stream ecosystems that have been negatively impacted by human activities; (2) 
Enhance aquatic and terrestrial habitat management through research and monitoring projects; (3) Engage 
the community through education and employment.  

CWFS would like to install an interpretive sign at the Boat Basin Dock in the Ucluelet Inner Harbour. 
The sign, created by CWFS, will outline the characteristics of a healthy watershed. We would like to 
install this sign to educate the many locals and tourists that use this dock about the aspects of a healthy 
ecosystem. 

The streams, creeks and rivers in this region have been degraded by historical logging practices and 
human activities. With the help of many in-kind and financial partners, CWFS has been working for 21 
years to help restore these damaged systems. Unfortunately, there are still many high priority streams and 
forest ecosystems in the area that have not been restored, and are still unable to support healthy wildlife 
and salmon populations. Through this sign we hope to remind locals and tourists that the health of our 
surrounding streams, lakes and rivers have a direct impact on fish and wildlife populations. As many 
individuals visit this dock daily to partake in chartered fishing or wildlife viewing trips, we feel that an 
educational sign at the Boat Basin is the ideal location to reach a variety of people.  

Please see the attached an example of a sign we’ve installed at other locations – the content would differ 
slightly, while maintaining the general concept “importance of a healthy watershed”. With the Council’s 
permission, we hope to install this sign at your earliest convenience.  Please let us know if you have any 
questions or suggestions that could contribute to the success of this project.  

Thanks for your time and consideration. We look forward to hearing from you. 

Sincerely, 

Emily Grubb 

Request for Permission re: Boat Basin Signage Centre Westcoa...
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ENGLISH COVE WATERSHED

La rg e Co n i f e r s

Coniferous trees like the Western red-cedar, Sitka spruce, and 
Western hemlock grow abundantly on the banks of  creeks 
and play a vital role in riparian ecosystems. These trees can 
reach heights of  60 m and can develop root masses over 6 m in 
diameter. Their large root masses help to stabilize the channel, 
reducing bank erosion. Towering over the stream they provide 
shade and help to moderate water temperatures during cold 
winters and hot summers. 

Un d e rC U t Ba n k s
Undercut banks are a natural structural feature of  healthy 
streams that develop slowly over time. Undercut banks are the 
perfect hiding place for both adult and juvenile fish. Salmon 
and trout are a vital food source for eagles, bears, small 
mammals, and of  course, humans! With so many predators fish 
need lots of  places to hide! 

spaw n i n g gr av e L

Anadromous fish, like salmon, return from the ocean to 
freshwater lakes, rivers, creeks and streams to deposit their eggs. 
An adult salmon can lay as many as 4,000 eggs! In order to 
spawn successfully salmon require appropriately sized gravel to 
lay their eggs in a gravel nest (known as a redd). Each species 
of  salmon and trout require a different mixture of  gravel sizes. 
The survival of  the eggs depends greatly on availability of  clean 
oxygenated gravel, free of  fine sediments and pollutants. 

Bo U L d e r s
Large boulders provide refuge for fish during 
peak winter flows; creating eddies where fish 
can rest and conserve energy. A large boulder or 
series of  boulders can also create turbulence and 
increase water velocities oxygenating the water, 
creating scour pools, and helping to transport 
materials and sediment downstream.

aLLoChthonoUs organiC inpUt
Allochthonous organic input, also called leaf  litter fall, consists of  
fallen leaves, branches and other organic materials that accumulate 
in a creek. The input of  this material is vital for the health of  a water 
body. This organic material is full of  nutrients that are broken down 
by stream-bottom dwelling insects known as benthic invertebrates. 
The allocthonous material feeds the invertebrates, which in turn feed 
the fish, making it an integral component of  this complex ecosystem. 

L a rg e  w o o dy  d e B r i s 
Large woody debris (LWD), such as large logs and root wads, 
offer shelter and protection from predation. They can create 
back eddies and still water where fish rest and conserve energy.  
LWD also provide insect rearing habitat, which in turn provides 
food for rearing fish. The hydraulic function of  LWD is also vital 
in shaping the stream: scouring pools, slowing the transport of  
gravel and allocthonous material downstream, and the creation 
of  undercut banks.  

de e p po o L s

Pools are areas of  deeper and slower moving water. The concave bottom 
of  a pool often collects finer sediments and organic material. Pools offer 
excellent rearing habitat for juvenile fish. The cooler water temperatures 
and slower moving water allow the juvenile fish to conserve energy and 
increase caloric intake. A pool of  sufficient depth can provide protection 
from predators above the water. Deep pools also retain water during low 
flow periods providing valuable year round rearing habitat. 

partners:
 
Ministry of  Transportation and Infrastructure, 
Department of  Fisheries and Ocean Recreational 
Conservation Partnership Program, Pacific Salmon 
Foundation Community Salmon Program, Alberni-
Clayoquot Regional District, Tla-o-qui-aht First 
Nations, and District of  Tofino.

tofino is a 
fish-friendLy CommUnity!
Thanks to Central Westcoast Forest 
Society and multiple financial and in-
kind partners, culverts and roads that 
historically blocked fish passage are 
being redesigned with fish in mind! New 
culverts are being installed to ensure 
that fish can migrate and have access 
to the entire watershed. The increased 
access to spawning and rearing habitat 
results in an increase in fish abundance. 
This project is an excellent example our 
community’s effort to restore wildlife 
habitat, to rebuild wild Pacific salmon 
populations, and undue the damage 
done in the hope for a brighter better 
future for the generations to come. 
 
To find out more about Central 
Westcoast Forest Society, please visit: 

www.clayoquot.org 
Or contact us by email at:
info@clayoquot.org

STRUCTURAL CHARACTERISTICS OF A HEALTHY CREEK

ve g e tat i o n
Stream-side shrubs and herbs stabilize the soil, 
increasing infiltration of  runoff and reducing erosion. 
Overhanging vegetation helps to moderate water 
temperatures by providing shade.  The shrub layer also 
helps to build the organic soil layer through leaf  litter 
fall, contributing to a rich and diverse ecosystem.
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Subject: 2016 Local Economic Development in B.C. Survey Results

Attachments: led_survey_infographic_final.pdf

 

 

Subject: 2016 Local Economic Development in B.C. Survey Results 

 

 

The results are in! 

 

As promised, we wanted to notify everyone that the results are now available from the 2016 Local Economic 

Development in B.C. survey that was conducted in March. We want to sincerely thank everyone who participated; we 

have already begun using the results in our planning and development of upcoming products and services. The results 

were presented and discussed at the 2016 BCEDA Economic Summit in June, as well as to UBCM’s Community Economic 

Development Committee last week. The summary infographic will also be circulated at BCEDA/MJTSTL’s Economic 

Development Building Blocks workshops being held in various communities around the province, and we will continue to 

follow up on trends observed from the survey results.  

 

We’ve attached the results infographic to give you a snapshot of the findings; the summary report and full results tables 

can be accessed from:  

 

http://www2.gov.bc.ca/gov/content/employment-business/economic-development/resources/stakeholder-

engagement 

 

Thank you once again, and if you have any questions feel free to contact any of us directly. 

 

Sonja Cunningham, Ministry of Jobs, Tourism and Skills Training Sonja.Cunningham@gov.bc.ca 

Marie Crawford, UBCM mcrawford@ubcm.ca 

Dale Wheeldon, BCEDA dwheeldon@bceda.ca 

 

2016 Local Economic Development in BC Survey Results Ministr...

Page 37 of 154



Local Economic Development in BC
2016 Survey 

Over 400 economic development stakeholders from around the province participated in the survey, including 
Economic Development Practitioners (18%), elected officials (31%) and local government staff (22%). 

In partnership:

RESPONDENT PROFILE
Small communities 

(<5,000)

Mid-sized communities 
(5,000 – 50,000) 

Large communities 
(>50,000) 

34%

42%

23%

STRUCTURE

SUPPORT

FUNDING SOURCES 

12%

21%

17%

24%

17%

Feel their approach has been effective

64%
Involved in a regional 
economic partnership

DEDICATED ED STAFFING

43%

19%

30%
21%

< 1 FTE

81%
none

1 - 2 FTE > 2 FTE

Inclusion in Official Community Plan 

Dedicated, consistent funding 

Access to project–based funding 

Advocacy by local govt for 
continued  support of ED work 

TOP FORMS OF SUPPORT INDICATED

84% 72%
EDPs Elected 

Officials
Local 

Govt Staff

Agree: Political will and support exists 
among local leaders for ED work   

51%

50%

42%

40%

Local/regional/FN govt

Tax revenues

EI Trust

Other

Fee for service

Provincial govt

Federal govt

Private sector

For the full report: gov.bc.ca/economicdevelopment
2016 Local Economic Development in BC Survey Results Ministr...
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PLANNING

Have a performance measurement plan 

PLANNING

Have and actively use an ED PLAN

PRIORITIES & ACTIVITIES

RESOURCES

TRACKING
51% 40% 23%

75%
think it’s 

EFFECTIVE
update 

annually 

43%
update 

every 2-4 yrs

27%
Of those who have a plan,

Don’t have a plan, 
but provide info as needed 

Don’t have a plan, 
and are not asked for performance info 

32%

32%

20%

COMMON FORMS OF REPORTING 
ON ED EFFORTS:

25%

WebsiteFormal 
Reports

Public 
Events

Social
Media

57% 23%24%

Business retention & expansion (BRE)  

Tourism & cultural activities   

Business & industry attraction 

Entrepreneurial development   

65%

48%

41%

25%

MOST COMMON BRE ACTIVITIES
Community profile (70%)

85%
would find additional 
resources, training & 
external support 
valuable for their 
communities

CHALLENGES

Lack of financial resources
Lack of human resources 
Lack of leadership/priority  

52%
46%
34%

Lack of support 
Global economic conditions 
Resource downturn  

55%
50%
29%

INTERNAL

EXTERNAL

33% consider their 
communities reliant on a 
single resource or industry

ECONOMIC DIVERSITY

43% consider their 
communities very or 
moderately resilient to 
economic fluctuations

Local/regional/FN govt

Tax revenues

EI Trust

Other

Fee for service

Provincial govt

Federal govt

Private sector

Promotion of “Buy Local” events (44%)

Developed website (64%)

Personal contact w/ businesses (56%)

Business Walks program (45%)

Promotional brochure (44%)

In partnership:

For the full report: gov.bc.ca/economicdevelopment
2016 Local Economic Development in BC Survey Results Ministr...
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Subject: Unconditional Grant Funding Letter - June 2016 Payment

Subject: Unconditional Grant Funding Letter - June 2016 Payment 

 

Ref:  167872 

 

Her Worship Mayor Dianne St. Jacques & Council 

District of Ucluelet 

PO Box 999 

Ucluelet, BC  V0R 3A0 

 

Email:         info@ucluelet.ca 

 

cc:                joconnor@ucluelet.ca 

 

Dear Mayor St. Jacques and Members of Council: 

 

I am pleased to inform you of the 2016 Small Community and Traffic Fine Revenue Sharing grants for your 

municipality.  These provincial grant programs support strong and vibrant communities by ensuring municipalities have 

the necessary fiscal capacity to provide good governance and community safety to their citizens. 

 

For 2016, the Province of British Columbia will provide approximately $103.4 million to municipalities throughout British 

Columbia ($48.5 million through Small Community Grants and $54.9 million through Traffic fine Revenue Sharing).  This 

amount will be marginally lower than the 2015 funding because, if you recall from last year, the Province advanced 

approximately $5 million from the 2016 budgeted grant amount to the 2015 grant payment.  This was a one-time 

adjustment. 

 

If you have any questions or comments regarding your grant amount, please feel free to contact Ms. Jennifer 

Richardson, Policy Analyst, Local Government Infrastructure and Finance Branch, by email 

at:  Jennifer.Richardson@gov.bc.ca or by telephone at:  250-356-9609. 

 

 

Unconditional Grant 

Funding 

Purpose Payment Date Amount 

Small Community Grants Local government services  June 29, 2016 $321,023 

Traffic Fine Revenue 

Sharing Grants 

Defray the cost of local 

police enforcement 

June 29, 2016 $    0 

 

Sincerely, 

 

“Original signed by” 

 

Peter Fassbender 

Minister of Community, Sport and Cultural Development 

Minister Responsible for TransLink 

2016 Small Community and Traffic Fine Revenue Sharing Grants...
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Subject: Rural Dividend Program – Approval of Funding 

From: Rural Dividend FLNR:EX [mailto:ruraldividend@gov.bc.ca]  

Sent: July-29-16 3:38 PM 

To: David Douglas <ddouglas@ucluelet.ca> 

Subject: Rural Dividend Program – Approval of Funding  

 

Dear David Douglas, 

Thank you for your interest in the Rural Dividend Program and the submission of your application for funding.  

At this time the Ministry of Forests, Lands and Natural Resource Operations (FLNRO) is pleased to confirm a grant of 

$10,000 to the District of Ucluelet to be applied to the Ucluelet Economic Development Strategy Update.  

Please respond to this email by Wednesday, August 3 to confirm your interest in continuing on with the grant process.  

The Ministry will be issuing press releases in the near future to announce funding for successful project development 

applications. We require that you keep confidential confirmation of your funding until it is announced publically by the 

Province. 

Once we receive confirmation from you, we will follow up to provide you with the Grant Letter, and further details on 

the conditions for funding.  

If you have any further questions, please contact the Program Office at 250-356-7950.   

Regards, 

 

 

 

Jason Fisher 

Associate Deputy Minister 

Forest Sector 

Ministry of Forests, Lands and Natural Resource Operations 

 

Ucluelet Receives Rural Dividend Grant for $10,000 Ministry ...
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p metrovancouver
SERVICES AND SOLUTIONS FOP A LIVABLE REGION

Office of the Chair
Tel. 604 432-6215 Fax 604 451-6614

JUL 182016 File: CR-12-01
Ref: SD 2016Jun 24

The Honourable Mary Polak
Minister of Environment
P0 Box 9047, Stn Prov Govt
Victoria, BC VSW 9E2
VIA EMAIL: env.minister@gov.bc.ca

Dear Minister Polak:

Re: Mattress and Bulky Furniture Extended Producer Responsibility

At its June 24, 2016 regular meeting, the Board of Directors of the Greater Vancouver Sewerage and
Drainage District (‘Metro Vancouver’) considered a report on issues related to mattress recycling and
disposal in the Metro Vancouver region and adopted the following resolution:

That the GVS&DD Board:
a) write a letter to the Minister of Environment requesting an amendment to

the B.C Recycling Regulation to require the implementation of an
Extended Producer Responsibility (EPR) program for mattresses and other
bulky furniture by 2017; and

b) Copy all municipalities and regional districts in the Province on the letter.

The Province of B.C. has been a leader in implementing extended producer responsibility (EPR)
programs for a broad range of products, including most recently packaging and printed paper, has
improved the management of many products in British Columbia. Responsibility for recycling these
products has been shifted from municipalities to producers, convenient systems have been put in
place for recycling of materials that may create negative environmental impact, and producers are
now considering the full-life cycle impacts of their products by implementing design changes.

Building upon the success of current EPR programs, Metro Vancouver believes that it is important to
move forward with the implementation of EPR programs for mattresses and bulky furniture.
Mattresses and other furniture are specifically identified in the Canadian Council for Ministers of the
Environment Canada-Wide Action Plan for EPR as targets for new EPR programs by 2017. The Ministry
of Environment has previously communicated its intent to implement EPR programs for mattresses
and bulky furniture by 2017.

An estimated 165,000 mattresses are recycled each year in the Metro Vancouver region, of which
approximately 60,000 are handled at Metro Vancouver transfer stations. An additional 32,000
mattresses and 59,000 bulky furniture items are picked up by municipalities, either through illegal
dumping clean-up programs or large item pick-up programs. Recycling generates significant energy

18674661
— 4330 Kingsway, Burnaby, BC, Canada V5H 4GB .604-432-6200. www.metrovancouver.org

Greater Vancouver Regional District • Greater Vancouver Water District • Greater Vancouver Sewerage and Drainage District • Metro Vancouver Housing Corporation
Support for Extended Producer Responsibility Program Metro V...
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The Honourable Mary Polak, Minister of Environment
Mattress and Bulky Furniture Extended Producer Responsibility

Page 2 of 2

savings and greenhouse gas benefits, but at significant cost to taxpayers. Metro Vancouver estimates
the cost to regional taxpayers of illegal dumping clean-up and bulky items pick-up programs for
mattresses and bulky furniture to be as high as $5,000,000 per year.

Establishing an EPR program for mattresses and bulky furniture would result in a number of benefits:

1. The cost for collection and recycling of mattresses and bulky furniture would be incorporated
into the price of the items rather than being funded by municipal taxpayers.

2. Variability in commodity markets would not impact the potential for recycling mattresses.
3. Mattress production could be changed or alternatively innovative recycling systems could be

implemented to manage hard-to-recycle products such as pocket-coil mattresses
4. Mattresses could be recycled by businesses and residents free of charge, reducing the

potential for illegal dumping

Within the last year or so, new mattress EPR programs have launched in California, Connecticut and
Rhode Island. Given a common pool of mattress and bulky furniture brand owners operating in the
United States and Canada, this is a key time to begin moving forward to include these product
categories in the B.C Recycling Regulation.

We thank you in advance for your consideration of this request. We would be pleased to discuss how
we can work together as partners to facilitate the implementation of this and other EPR programs.
Please feel free to contact me to discuss further, or have your staff contact Andrew Doi of the Solid
Waste Services Department.

Yours truly,

Greg Moore
Chair, Metro Vancouver Board

GM/PH/sw

cc: All Municipalities and Regional Districts in the Province of BC

End: “Mattress Recycling Update” Report to GVS&DD Board dated June 24, 2016 (Doc# 17939528)

18674661

Support for Extended Producer Responsibility Program Metro V...
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To: Zero Waste Committee 
 
From: Sarah Wellman, Senior Engineer, Solid Waste Services 
 
Date: May 26, 2016 Meeting Date:  June 9, 2016 
 
Subject: Mattress Recycling Update 

 
RECOMMENDATION 
That the GVS&DD Board: 

a) write a letter to the Minister of Environment requesting an amendment to the B.C. Recycling 
Regulation to require the implementation of an Extended Producer Responsibility (EPR) 
program for mattresses and other bulky furniture by 2017; and 

b) copy all municipalities and regional districts in the Province on the letter.  
 

 
PURPOSE   
The purpose of this report is to update the Greater Vancouver Sewerage and Drainage District 
(‘Metro Vancouver’) Board on issues related to mattress recycling in the region and seek direction to 
write the Minister of the Environment to request that the Province implement an EPR program for 
mattresses and other bulky furniture.  
 
BACKGROUND 
At its April 27, 2012 meeting, the GVS&DD Board adopted the following resolution: 

 
That the Board request the Chair to send a letter to the Provincial Government 
highlighting the importance of implementing an Extended Producer Responsibility 
program for mattresses and other large furniture items. 
 

The Board Chair’s letter is attached (Attachment 1) along with the response from the Ministry of 
Environment (Attachment 2).  
 
In 2014, Maple Ridge submitted the following UBCM resolution requesting an EPR program for 
mattresses:   
 

2014 B97: Maple Ridge 
WHEREAS the Province is transitioning responsibility for end-of-life management of 
goods to industry through the use of product stewardship program as governed by 
the BC Ministry of Environment Recycling Regulation; 

 
AND WHEREAS there is currently no product stewardship program for used 
mattresses and improperly discarded mattresses have to be disposed of by local 
government at taxpayers expense: 
 

Section E 2.3 

Support for Extended Producer Responsibility Program Metro V...
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THEREFORE BE IT RESOLVED that UBCM request the provincial government to 
require industry to develop a product stewardship program to adequately address 
end-of-life management of waste mattresses. 
 

This resolution was endorsed by UBCM, and received the following response from the Ministry of 
Environment: 
 

The Ministry of Environment supports UBCM’s request to include waste mattresses 
under future product stewardship programs to ensure the costs associated with 
managing these commonly discarded products are transferred to the producers 
responsible. In fact, the Ministry has committed to meeting the targets set out in the 
Canadian Council of Ministers of the Environment’s (CCME) Canada-wide Action Plan 
for Extended Producer Responsibility (EPR) programs – including those for 
construction and demolition materials, furniture (including mattresses, hide-a-beds, 
etc.), textiles, carpets and appliances by 2017. BC continues to lead all jurisdictions 
in this regard. Continued efforts in the Lower Mainland to collect and recycle these 
items are encouraged as they will not only support waste diversion, but will help 
establish this industry as a proven entity and inform future consultations regarding 
the upcoming EPR program for mattresses. 

 
An estimated 160,000 to 170,000 mattresses are recycled each year in the Metro Vancouver region, 
of which approximately 60,000 are handled at Metro Vancouver transfer stations with the remainder 
delivered directly to the mattress recyclers either by private industry, private pick up services, or by 
municipalities that offer collection services and/or pick up illegally dumped mattresses. 
 
In 2011, the Tipping Fee and Solid Waste Disposal Regulation Bylaw (Tipping Fee Bylaw) was changed 
to ban mattresses from disposal due to operational impacts and to encourage mattress recycling.  
Mattresses are received at Metro Vancouver transfer stations for $15 per unit to pay for the cost of 
recycling the mattresses.  
 
Due to challenges recycling pocket coil mattress springs, in 2015, the Tipping Fee Bylaw was 
amended to provide a $25 discount per tonne at the Waste-to-Energy Facility for loads containing 
more than 85% metal in recognition of the value of the metal in loads, and also to help reduce costs 
for mattress recyclers with no recycling alternative for these pocket coil springs.  
 
At the September 10, 2015 Zero Waste Committee directed staff to report back to the Committee 
on: 

the effectiveness of the mattress surcharge 
 
MATTRESS AND OTHER BULKY FURNITURE DISPOSAL AND RECYLCLING 
The past practice of disposing of mattresses commingled in the waste stream was operationally 
challenging due to the bulkiness of mattresses, which makes them difficult to handle during waste 
pickup and transport.  Their low density makes them undesirable landfill material, and the springs 
have a tendency to impact landfill and transfer station equipment (e.g. puncture hydraulic systems).  
Removal of mattresses from the waste stream has helped reduce maintenance on transfer station 
and landfill equipment.  
 

Support for Extended Producer Responsibility Program Metro V...
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The majority of the mattresses collected at transfer stations are recycled.  In mattress recycling there 
are secondary markets for the steel of the innerspring unit, the polyurethane foam, the cover 
(toppers), the cotton, and the wood.  According to the May 2012 CalRecycle Study “Mattress and 
Box Spring Case Study: The Potential Impacts of Extended Producer Responsibility in California on 
Global Greenhouse Gas (GHG) Emissions”, mattress and box spring recycling and component reuse 
generates significant energy and greenhouse gas benefits. 
 
Pocket coils are difficult to recycle, as it is challenging to separate the metal from the fabric.  Metro 
Vancouver is currently accepting pocket coil mattresses at the Waste-to-Energy Facility, and recovers 
the metal for recycling. 
 
Up until recently, there were three private companies in the region recycling over 160,000 
mattresses.  Metro Vancouver’s disposal ban on mattresses has been key in the development of this 
industry.   With declining metal prices mattress recycling companies have faced economic challenges 
because historically metal was the primary revenue source from recycling mattresses.  
 
As of May 2016, one of the recycling companies, Recyc-Mattress, stopped accepting mattresses.  
Without an EPR program in place for mattresses, the net costs for mattress recycling must be 
charged to residents, businesses and the public sector dropping off mattresses for recycling.  Over 
the last two years, Metro Vancouver’s drop-off costs at the private recycling facilities have increased 
from $9 to $13 per unit.  Metro Vancouver has maintained drop-off fees at $15 at transfer stations 
despite the increased recycling costs to reduce the potential for illegal dumping.  
 
With the temporary closure of Recyc-Mattress, there have been more discarded mattresses than the 
local capacity for recycling.  As a result, Metro Vancouver is temporarily stock-piling some 
mattresses, and may need to send some mattresses to landfill.  This issue highlights the need for an 
EPR program for mattresses to stabilize the recycling capacity in the region regardless of commodity 
prices.  
 
Other bulky furniture such as couches are recyclable in the same manner as mattresses, and these 
products are also a challenge from a disposal perspective due to their bulk and the presence of 
springs.  The cost of recycling couches is approximately $30 – $45 per unit.  If an EPR program for 
mattresses and bulky furniture was put in place, couches and other bulky furniture could be banned 
from disposal, dramatically increasing recycling of these products and reducing impacts on the 
disposal system.  
 

Illegal Dumping 
Illegal dumping is an ongoing concern in the region.  It causes environmental, health and social 
impacts, and is a considerable resource and financial burden on governments, businesses and 
residents.  In particular, municipalities often bear the majority of costs associated with reactively 
cleaning up and disposing of abandoned waste. 
 
Despite the availability of recycling programs provided by Metro Vancouver and the private sector, 
illegal dumping of mattresses is common in the region. 
 
The resident’s principal barriers to mattress recycling in the region include: 

 difficulty and cost of transporting mattresses to transfer stations or appropriate recyclers, 

 recycling fee charged when a customer drops off a mattress, and 

Support for Extended Producer Responsibility Program Metro V...
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These barriers contribute to continued incidents of illegal dumping in many member municipalities. 
 
An estimated 10,000 mattresses and 16,000 other pieces of large furniture are abandoned each year 
in the region with an average municipal unit cost for collection of $50 per unit (includes labour, and 
transportation), which leads to a cost of approximately $1,300,000 per year for member 
municipalities.  
 
Anecdotally, the highest portion of abandoned mattresses occur in urbanized areas with a transient 
population near apartment complexes or multi-family dwellings.  In these areas, many residents do 
not own vehicles, rely solely on public transportation, or own small vehicles not suitable for 
transporting large and bulky mattresses.   
 
It is uncertain as to the relative impact of recycling fees compared to transportation barriers in 
determining the number of illegally dumped mattresses. Drop-off revenues for mattresses at Metro 
Vancouver and City of Vancouver transfer stations equal approximately $900,000 per year, and cover 
most of the cost of recycling these mattresses.  Reduction or elimination of these fees is unlikely to 
eliminate illegal dumping and as such reduction or elimination of fees would result in a net cost.  
Drop-off fees could be eliminated if an EPR program for mattresses is put in place.  
 
Large Item Pick-Up Programs in the Region 
Many municipalities have implemented large item pick-up programs as a way to reduce incidents of 
illegal dumping.  These programs are generally available only to residences served by municipal 
garbage collection.  There are a combination of various features in member municipalities’ 
programs, including the types of materials collected, pick-up limits, housing types serviced, collection 
frequency, collection fee, etc.  Approximately 22,000 mattresses and 43,000 pieces of furniture are 
picked up through large item pick-up programs each year. 
 
EPR Program for Mattresses 
There is urgent need for an EPR program for mattresses and other bulky furniture in the region.  Lack 
of an EPR program increases the potential for illegal dumping of these items and transfers costs to 
municipalities that must pick-up illegally dumped items. In many cases municipalities incur additional 
costs by offering large item pick-up programs at no cost to residents to reduce the potential for 
illegal dumping.  Recent changes to commodity markets have reduced the economic viability of local 
mattress recycling businesses and may result in the requirement to landfill recyclable mattresses.  
The Ministry of Environment has previously communicated that they targeted implementing an EPR 
program for mattresses and bulky furniture by 2017.   The typical timeframe for EPR programs to be 
implemented following a change to the Recycling Regulation is approximately 18 months, and as 
such, even if a change to the Recycling Regulation is made in 2016, it could be 2018 before a 
program is in place.  It is important to highlight to the Ministry of Environment the urgent need to 
proceed with an EPR program for mattresses and other bulky furniture.  
 
ALTERNATIVES 
1. That the GVS&DD Board: 

a) write a letter to the Minister of Environment requesting an amendment to the B.C. 
Recycling Regulation to require the implementation of an Extended Producer 
Responsibility (EPR) program for mattresses and other bulky furniture by 2017; and 

b) copy all municipalities and regional districts in the Province on the letter.  
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2. That the Zero Waste Committee receive the report titled “Mattress Recycling Update”, dated 
May 26, 2016 for information and provide alternate direction to staff. 

 
FINANCIAL IMPLICATIONS 
If the Board approves Alternative 1, correspondence will be sent to the Minister of Environment to 
advocate for an EPR program for mattresses and other bulky furniture.  
 
SUMMARY/CONCLUSION 
An estimated 160,000 to 170,000 mattresses are recycled each year in the Metro Vancouver region, 
of which approximately 60,000 are handled at Metro Vancouver transfer stations.  Mattress 
recycling generates significant energy and greenhouse gas benefits, and reduces Metro Vancouver’s 
operational and maintenance costs when compared to disposal.  A mattress recycling fee is collected 
by Metro Vancouver at the transfer stations, and paid to mattress recyclers to help cover the cost of 
dismantling and recycling mattress components. 
 
Many municipalities have developed large item pick-up programs to reduce the incidences and costs 
associated with illegal dumping.   
 
An EPR program for mattresses and bulky furniture is urgently needed, as changes to commodity 
markets have reduced the economic viability of local recycling businesses and may result in the 
requirement to landfill potentially recyclable mattresses.  Lack of an EPR program increases the 
potential for illegal dumping of these products and transfers costs to municipalities. There is a need 
to continue to urge the Minister of Environment to address this ongoing issue and to introduce an 
EPR program for mattresses and other bulky furniture and therefore staff recommend Alternative 1.   
 
Attachments and References: 
Attachment 1: Letter from Chair Moore to Minister Terry Lake, dated June 19, 2012 
Attachment 2: Letter from Minister Terry Lake to Chair Moore, dated December 11, 2012 
 
17939528 
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Subject: Summit news for you and your network

  
From the Podium 

2nd Annual Report on the Island Economy
We are happy to announce that the 2nd 'State of the Island' Economic Report will be released 
at the Economic Summit on October 26 and 27, 2016 at the Vancouver Island Conference 
Centre in Nanaimo, BC. 

2016 is the 10th anniversary of the 'State of the Island' Economic Summit where hundreds of 
people gather to network, compare notes, learn of emerging trends, opportunities, and to 
explore solutions to nagging problems. Last year, the Economic Alliance released its first ever 
'State of the Island' Economic Report which has since been used extensively in presentations 
and business decisions while being referenced frequently by media regarding the Island 
economy. 

'We knew that the Report would be important to public and private decision-making on 
Vancouver Island but we had no idea how unique it would be. We have learned that our 
Economic Report is the only third-party report of its kind--reporting on the state of the 
economy for an entire region--in British Columbia. The uptake has been astounding and it 
positions Vancouver Island with solid, measured data in context with provincial, national and 
international economic outlooks.' - George Hanson, President, Vancouver Island Economic 
Alliance. 

This Report has made possible because of the initiative and continuing sponsorship of MNP, by 
initial sponsorship from the Nanaimo Airport, Coastal Community Credit Union, BC Ferries, BC 
Hydro, and additional sponsorship by BC Ministry of Jobs, Tourism and Skills Training. 

"It is critical for decision makers to have access to accurate and relevant data. The 
combination of Island-specific statistics with editorial to expose economic trends will make the 
2016 `State of the Island` Economic Report a must read for business, industry and 
government leaders." - Giles Newman, Partner, BDO Canada, and Chair, VIEA Economic 
Report Committee 

The consulting lead on the report project, Susan Mowbray, will be a keynote presenter at the 
Summit where each Summit delegate will receive a copy of the report. 

"Our MNP team is excited to continue to partner with VIEA to produce the 'State of the Island' 
Economic Report. We've received a lot of positive feedback about the easy-to-read format of 
the first Economic Report and the valuable insights it provides on what`s happening in the 
Vancouver Island economy. The Report has very quickly become a 'go to' document for 
anyone doing business and considering doing business on the Island." - James Byrne, Regional 
Managing Partner, Vancouver Island, MNP LLP 

Register for the 2016 Summit 
State of the Island Economic Summit - October 26 and 27, 201...
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Date: Page:  1 of # 8

CHEQUE LISTING: AMOUNT

Cheques: # 24323 - # 24488 $ 1,844,582.84            

PAYROLL:

PR 15/16 $ 63,360.59                 

$ 1,907,943.43          

RECEIVED FOR INFORMATION AT MEETING HELD: 

Jeanette O'Connor, CFO

August 9, 2016

District of Ucluelet

Expenditure Voucher

G-14/16

July 29, 2016

Expenditure Voucher G-14/16 Jeanette O'Connor, CFO
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Expenditure Voucher G-14/16 Jeanette O'Connor, CFO
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The Corporation of the District of Ucluelet 

MUNICIPAL POLICY MANUAL 

 POLICY NUMBER:  3-1200-4 

REFERENCE: ADOPTED BY: 

Purchasing and Disposal Policy Council 

 <Date Adopted> 

CROSS-REFERENCE: SUPERSEDES: 

Environmental Purchasing Policy 3-1200-3 #3-1200-2 

AMENDED DATE:  

N/A  
 

DEPARTMENT: EFFECTIVE DATE: 

Finance <Date> 
 

Policy Statement:  Page 1 of 11 

The objective of this policy is to establish general practices to be followed to purchase goods and 
services and dispose of surplus goods and materials.  These practices will enable cost-effective, 
timely and efficient purchasing while maintaining equal opportunity for qualified suppliers. 

Purchasing goods and services is an activity that is of considerable interest to elected officials, the 
business community and the public. These groups must be assured that the District’s purchasing 
decisions are made for the benefit of the District and are without favour or bias.  

Suppliers of goods and services must be able to compete for municipal business and must be 
aware that the municipality does not accept responsibility for paying for any service or work until 
it has been properly authorized.  

Employees responsible for purchasing must strive for the best value. Lowest price may not be the 
best value. Additional factors such as quality, residual value, training, maintenance, delivery and 
shipping terms, warranties, payment terms, performance and environmental impact must be 
considered. 

This policy applies to all departments and commissions of the District that use corporate funds for 
the acquisition of goods or services. 

Definitions: 

Competition means a competitive process such as a Request for Offer (RFO), Request for Proposal 
(RFP), or Tender. 

Competitive bid is a formal request for to supply goods or services.  The department responsible 
develops specifications for that need and issues a Request for Bid, (RFB). The RFB includes all the 
information a vendor should need in order to develop a bid submission. 

Adoption of District of Ucluelet Policies David Douglas, Man...
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Page 2 of 11 – Purchasing and Disposal Policy 

The Corporation of the District of Ucluelet 

MUNICIPAL POLICY MANUAL 

Direct acquisition or Sole Source means the only supplier who has the ability or capacity to 
supply specified goods or services or the supplier the District is obligated contractually to use in 
the circumstances of a particular purchase. 

District means “District of Ucluelet” 

Expenditure means an expenditure made in respect of a purchase. 

Purchase means the purchase of goods, equipment, or services. 
Request for quotation is a formal request for bids, in writing, to supply goods or services. 
Quotations are not opened in public. Total bid prices shall be made available for public review on 
request. 

Request for expression of interest is an invitation for suppliers to express interest in a 
particular project, commodity or service, providing in general terms, ideas that will meet the 
requirements. 

Request for proposals is a formal request for sealed proposals to supply goods or services that 
may or may not be fully defined or specified. Proposals are opened in public at a set time and 
place. 

Single Source means where there is a single supplier that clearly provides the best value to the 
District in the circumstances of a particular purchase or the circumstances in which the purchase 
is required are extraordinary or involve an emergency. 

Telephone quotation is a formal request for bids, verbal, to supply goods or services. Quotations 
are not opened in public. Total bid prices shall be summarized on the verbal quotation form and 
made available for public review on request. 

Tender is a formal request for sealed bids to supply goods or services in response to an 
advertised invitation. Tenders are opened in public at a set time and place. 

Principles: 

Purchasing activities are to be carried out in a manner that: 

� Enhances competitive bidding, so that required goods or services are obtained in a timely 
manner, in the desired quantity, of the desired quality, and in the most cost-effective 
manner possible. 

� Gives qualified suppliers’ equal opportunity. 

� Encourages the development of local sources of supply where there is no increase in cost to 
the District. 

� Insures that decisions are based on demonstrable technical and operational considerations. 

� Insures that decisions are based on the total cost of ownership. 

In order to increase the District’s awareness and use of environmentally sound products and 
services, municipal staff is encouraged to review requirements to ensure that, wherever possible 

Adoption of District of Ucluelet Policies David Douglas, Man...
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The Corporation of the District of Ucluelet 

MUNICIPAL POLICY MANUAL 

and economical, specifications provide for use of goods and services that are more 
environmentally acceptable. 

 

Standards of Conduct  

 
Employees will conduct themselves in a manner that a reasonable and informed third party would 
conclude as being appropriate when expending District funds.  
 
Where an employee has been privy to confidential or sensitive information, it is their 
responsibility to ensure that it remains so. Such information must not be used for any personal 
gain or advantage. Information given in the course of an employee’s professional activity should 
be forthright and not intended to mislead or deceive others.  
 
Employees shall maintain relationships with suppliers and third parties in a manner that 
contributes to and promotes fair competition in the market and protects the interests and 
reputation of the District. Employees should not use their position to garner personal favours or 
advantages. 
 

General  

 
District staff will endeavour to determine if goods, equipment or services, including construction 
services, can be provided internally prior to commencing any external purchases.  
 
In all circumstances, the District will comply with the spirit and intent of all applicable trade 
agreements and any other applicable legislation.  
 
Every competition must clearly state that the competition is subject to the terms of this 
Purchasing Policy.  
 
To obtain better value through larger scale purchases, the District may, with the approval of the 
Chief Administrative Officer, access other public agencies’ agreements when appropriate.  
 
The District may enter into an agreement with a supplier for goods, equipment, or services only if 
that gives the District the best value in connection with quality, service, and price, as compared to 
the value given by other suppliers.  
 
Before a purchase is committed to, it must be authorized through the issuance of a Purchase 
Order, and if applicable, an agreement approved by the Finance Department.  
 
Dividing a single purchase into two or more purchases or payments to circumvent policies, 
purchase card limits and/or levels of signing authority is prohibited. 
 

Supplier Invoices are to be mailed to: Box 999, 200 Main St or emailed to info@ucluelet.ca. 
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The Corporation of the District of Ucluelet 

MUNICIPAL POLICY MANUAL 

Authority, Responsibility and Limits: 

The Chief Administrative Officer has overall responsibility to ensure compliance with this policy. 

Department Heads are responsible for ensuring that this policy is followed within their areas of 
control. In this regard, Department Heads shall ensure that: 

� Expenditures comply with the District’s Financial Plan. 

� Sufficient analysis and discussion has taken place. 

� The risk of fraud, embezzlement and error is minimized. 

Department Heads may delegate purchasing authority to employees in their department, subject 
to the limits set out below. The Finance Department must be advised in writing of all delegations 
of purchasing authority. 

Purchasing approval limits are: 

Council  over $100,000  

Chief Administrative Officer  up to $100,000 

Chief Financial Officer                                           up to $50,000 

Department Head  up to $25,000 

Manager  up to $10,000 

Notwithstanding these approval limits, the Chief Administrative Officer may direct staff to submit 
any contract or agreement to Council for approval.  

All purchases of goods or services, reimbursements of expenses and refunds shall involve at least 
two (2) individuals in the ordering, receiving and/or approval process. Evidence of this shall be in 
the form of two different signatures or initials on the transaction documents as a whole. 
 

Purchasing Methods and Limits: 

1. Direct Acquisition 

Goods or services up to a cost of $2,000 may be purchased directly from a supplier. 
Telephone or written quotations are recommended. 

2. Telephone Quotations 

Telephone quotations from at least three suppliers are required for the purchase of goods 
or services with a cost from $2,001 to $10,000. Written quotations are recommended. 

3. Written Quotations 

Written quotations from at least three suppliers are required for the purchase of goods or 
services with a cost from $10,001 to $25,000. Competitive bid, tenders, requests for 
proposals or request for expression of interest may also be used. 

4. Competitive Bid 
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The Corporation of the District of Ucluelet 

MUNICIPAL POLICY MANUAL 

Competitive bid from at least three suppliers are required for the purchase of goods or 
services with a cost from $25,001 to $75,000. Tenders, requests for proposals or requests 
for quotations may also be used. 
 

5. Tenders or Requests for Proposals 

Formal tenders or requests for proposals (RFP) must be used for purchases of goods or 
services with a cost greater than $75,000. 

In compliance with the Agreement on Internal Trade all procurements of goods, services or 
construction projects over $75,000 shall be advertised nationally using the Province of 
British Columbia’s BC Bid service (http://www.bcbid.gov.bc.ca/open.dll/welcome). 

Purchase Options: 

1. Petty Cash 

Petty cash may be used for purchases under $25 where the District does not have an 
account with the supplier or where the purchase is less than the supplier’s minimum 
amount for sales on account. 

2. Purchasing or Credit Card 

A purchasing or credit card may be used for purchases under $1,000 per transaction where 
the District does not have an account with the supplier or where the purchase is less than 
the supplier’s minimum amount for sales on account. This limitation does not apply to 
expenses associated with an approved convention or seminar, e.g. registration fees, 
airfares, accommodation, etc. 

3. Purchase Order 

Purchase orders must be issued for all purchases of goods or services, other than for 
purchases by petty cash. 

4. Authorization of Purchase Orders 
Purchases over $2,001must be submitted for authorization of the Manager of Finance or 
the Chief Financial Officer prior to releasing the purchase order number to the supplier of 
goods, services or contractor. 
 

5. Open Purchase Order 

Where greater efficiency will result via purchasing goods or services from one supplier for 
all or part of a calendar year an “Open Purchase Order” may be issued. Quotation and 
tendering limits apply to the estimated overall value of the open purchase order. Open 
purchase orders must be reissued for each calendar year. 
 

Competitions that Exceed Budget: 

 

A competition cannot be awarded if it exceeds the Council approved budget.  
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The Corporation of the District of Ucluelet 

MUNICIPAL POLICY MANUAL 

The Manager of the applicable Department, who jointly with the Chief Financial Officer and the 
Chief Administrative Officer, will determine whether to reject the bid or seek Council approval to 
shift or increase the budget. 
 

Used Goods or Equipment: 

 
To ensure maximum value to the District’s purchasing dollars, the purchasing function and 
performance must be optimized. To this end, the District may consider the purchase of used goods 
or equipment where a positive business case can be shown.  
 

Sustainability guidelines: 

 

The District considers the environmental, social and economic value of the goods and services 
being purchased with the intent to shift spending away from goods and services that negatively 
impact the environment and society towards products and services that are more environmentally 
sound and socially beneficial. 

Specifications and Evaluation Criteria: 

User departments are responsible for preparing specifications that can be easily interpreted by 
qualified suppliers. In addition, unless it can be demonstrated that there are valid technical, 
operational or financial reasons for not doing so, specifications must be prepared that can be 
fulfilled by more than one product or manufacturer. 

Where price is not the only consideration, departments must describe in advance the criteria and 
method of evaluation that will be used to determine the relative merits of quotations, tenders or 
proposals. 
 

Lowest Cost Purchase: 

Where a recommended purchase is not the least cost, a report justifying the selection shall be 
submitted for the approval of the appropriate Department Head or the Chief Administrative 
Officer, depending on the level of purchasing authority described earlier in this policy. 

Sole Source Purchases: 

Sole source purchases generally occur when there is only one available supplier of a product or 
service that meets the District’s needs or during an emergency. The terms and conditions for the 
purchase are completed through negotiation. 

Exemptions to the competitive quotation/bidding process may be approved by the Chief 
Administrative Officer in the following circumstances: 

1. The compatibility of an item with existing equipment, facilities or services is a paramount 
consideration. 

2. The good or service is required to cope with an emergency. 
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The Corporation of the District of Ucluelet 

MUNICIPAL POLICY MANUAL 

3. An item is purchased for testing and trial use. 

4. An item is currently rented with a rental contract that has a purchase option and the 
purchase option is beneficial to the District. 

5. An item is offered for sale by tender, auction or negotiation and purchasing the item is 
clearly in the best interest of the District. 

Alberni-Clayoquot Region Joint Purchasing Group: 

The District will participate in the joint procurement of commonly used goods and services where 
it is in the District’s best interest to do so. 

Emergency Purchases: 

Emergency purchases may be required to restore or maintain acceptable levels of community 
services or to prevent further damage, serious delays or injury. 

In an emergency the preparation, documentation and analysis set out in the usual purchasing 
procedures may not be possible. Oral authorization to bypass normal purchasing procedures, 
including sole-source purchasing, is acceptable. 

All normal purchasing documentation and reporting, complete with signed authorizations, as 
required, is to be completed as soon as possible after the emergency. 

Purchase Orders at Year-End: 

In order to facilitate year-end cut-off procedures, purchase orders issued late in each fiscal year 
shall be examined to ensure that the purchase relates to the current year. This does not apply to 
regular receipts on open purchase orders or to the reissue of open purchase orders for the 
following calendar year. 

Purchase orders for goods or services that have not been received in full during the fiscal year 
shall be a commitment in the following fiscal year to the extent not completed. 

_________________________________________________________________________________________________________________ 

Petty Cash Funds: 

All petty cash funds will operate on an imprest basis, i.e. reimbursement will be made for 
authorized disbursements to restore the total fund to its original amount. All requests to establish 
petty cash funds, or to change the imprest amount, shall be made by the Department Head to the 
Chief Financial Officer. 

All petty cash disbursements must be supported by a fully completed Petty Cash Voucher with an 
attached store receipt. Petty cash funds may not be used for personal loans, IOUs, payment of 
wages (including contracted services) or payment of business travel expenses. 

All petty cash reimbursements will be by cheque payable to the fund custodian. Petty cash 
reimbursement cheques may be cashed by District cashiers. 
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The Corporation of the District of Ucluelet 

MUNICIPAL POLICY MANUAL 

Petty cash funds must be kept segregated from other funds in a cash box acquired for this purpose 
and stored in a secure location. Petty cash funds are subject to audit by Finance staff and the 
District’s external auditors. 

Purchasing or Credit Cards: 

Purchasing or credit cards reduce operating costs associated with low value, non-repetitive 
purchases of goods or services. If this method of purchasing is available, each Department Head 
shall submit requests for purchasing or credit cards to the Chief Financial Officer. 

Credit limits and designated areas of acceptable use for each card will be related to departmental 
needs and determined individually after consultation between the Department Head and the Chief 
Financial Officer.  

The holder of a purchasing or credit card is responsible for documenting all charges on the card as 
directed by the Finance Department. In the event of loss or destruction of a purchasing or credit 
card the cardholder must notify the Finance Department immediately. Upon termination of 
employment a purchasing or credit card must be returned to the Finance Department. 

A purchasing or credit card shall not be used by anyone other than the person whose name 
appears on the card. A purchasing or credit card shall not be used for personal purposes. Cash 
advances are not permitted on a purchasing or credit card. 

All receipts from using purchasing or credit cards must be submitted to the Finance Department 
immediately.  Failure to submit all receipts will result in the rescinding of the purchasing or credit 
card for a period of six (6) months. 

Cheque Requisition Form: 

The cheque requisition form is generally used in circumstances where there is no invoice. 
Examples of this situation include: 

� Fee refunds to a member of the public 

� Registration fees for a conference or seminar 

� Statutory fees, e.g. Land Title Office 

Travel Forms: 

The Expense Statement shall be used to claim all expenses for travel and allowances on municipal 
business including attendance at conferences and seminars. Allowable expenses include personal 
vehicle use, parking, business meals, bus fares, taxi fares, etc. as well as all expenses for 
registration, travel, accommodation and meals associated with attendance at an approved 
convention or seminar that have not been paid directly or paid using a purchasing card. 

Disposal of Surplus Assets: 

Surplus assets shall be disposed using the following priority: 

1. As a trade-in for a new piece of equipment. 
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The Corporation of the District of Ucluelet 

MUNICIPAL POLICY MANUAL 

2. Offering it to other civic departments. 

3. Advertising it for sale on the District’s web site. 

4. Advertising it for sale at public auction. 

5. Donating it, without competition, to any non-profit organization, subject to the approval of 
the Chief Administrative Officer.  

Surplus equipment with a market value less than the costs of disposition may be disposed of by 
the least-cost method available, taking into account any environmental implications of the 
disposal. 

The Finance Department shall be provided with a written description of all assets transferred 
between departments, or disposed of by donation, trade-in, sale or discard. 

Appeals: 

The appeal process allows those who feel the purchasing process was flawed to discuss the matter 
and seek redress. 

An aggrieved proponent must advise the Chief Administrative Officer in writing within five 
business days of the event causing the issue, stating the nature and basis of their appeal. 

The Chief Administrative Officer, within five days, shall convene a meeting of the proponent and 
the appropriate municipal staff to attempt to resolve the proponent’s concerns. Within five 
business days of this meeting, the Chief Administrative Officer will advise the proponent in writing 
of the administrative decision on their appeal. 

If the proponent’s concerns are not satisfied then, within a further five days, the proponent may 
request that the Municipal Council hear their appeal.  

Council must hear the issue at the next regularly scheduled meeting. Both municipal staff and the 
proponent may make presentations on the matter. The Corporate Administrator shall provide the 
proponent with Council’s decision, in writing, within five days. The decision of Council shall be 
considered final. 

Prohibitions: 

The following activities are prohibited: 

1. The division of purchases or contracts to bypass the approval and purchasing limits in this 
policy. 

2. Purchases by the District from any member of Council, an employee or member of their 
immediate families or from any other source that would result in a conflict of interest. 

3. Purchases by the District of any goods or services for personal use by or on behalf of any 
member of Council, employee or member of their immediate families.  

4. Acceptance of personal gifts or gratuities from any current or potential suppliers of goods 
or services. 
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In addition, new capital expenditures shall not be made prior to adoption of the current year’s 
Financial Plan unless authorized in writing by the Chief Administrative Officer who may refer the 
item to Council for approval. 

Unauthorized Purchases: 

Unauthorized purchases are the personal financial responsibility of the individual making the 
commitment and the District reserves the right to recover all costs from the employee and 
consider appropriate disciplinary action. 

Freedom of Information: 

Freedom of Information (“FOI”) and Protection of Privacy legislation applies to all purchasing 
records. Any such records may be the subject of an FOI request and may be released to a third 
party by the District’s FOI Co-ordinator. 

Suppliers – PST 

1. Out of Province Suppliers  

If no provincial sales tax is charged the Finance Department will calculate the sales tax 
owing and remit the tax moneys to the Ministry of Finance.  The cost of the items 
purchased will be increased by the sales tax. 

_________________________________________________________________________________________________________________ 

State of Emergency  

In the event of an activation of the District’s Emergency Operations Centre or if a State of 
Emergency is declared by District Council, the Federal, Provincial or Regional Governments for the 
District of Ucluelet for the purposes of this policy, the following shall apply:  
 

a) The Director/Deputy Director of the EOC shall have the authority of the Chief 
Administrative Officer  

b) The Finance Section Chief may increase District’s Purchasing Card holders’ limits to a level 
that they consider appropriate based on the nature of the emergency  

c) The Supply Branch Coordinator, the Procurement Unit Coordinate and/or Incident 
Commanders shall have the authority of the Manager  

 

Documentation and procedures provided by Emergency Management BC shall be followed to 
ensure Disaster Financial Assistance eligibility is maintained. 
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Attachments: 

The attached documents form part of the Purchasing and Disposal Policy. 

� Verbal Quotation Form 

 

 

 

Dianne St. Jacques 
Mayor, District of Ucluelet 
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 POLICY NUMBER:  3-1200-3 

REFERENCE: ADOPTED BY: 

Environmental Purchasing CAO 

 <Date Adopted> 

CROSS-REFERENCE: SUPERSEDES: 

Purchasing and Disposal Policy 3-1200-4 #3-1200-1 

AMENDED DATE:  

N/A  
 

DEPARTMENT: EFFECTIVE DATE: 

Finance <Date> 
 

Policy Statement:  Page 1 of 3 

The District of Ucluelet will support the purchase of environmentally preferred products to reduce 

the impact our workplace has on the environment. 

The District as an organization recognizes that our operations have an impact on the environment. 

This policy has been formulated to empower and encourage employees in sound decision-making 

in regards to purchasing environmentally friendly products. 

Definitions: 

For the purposes of this policy: 

� “District” means “District of Ucluelet” 

� “Employees” means both unionized and management employees, unless specifically stated 

otherwise. 

� "Recycling" means the process of collecting, sorting, cleansing, treating, and reconstituting 

materials that would otherwise become solid waste, and returning them to the economic 

mainstream in the form of raw material for new, reused, or reconstituted products which 

meet the quality standards necessary to be used in the marketplace. 

� "Waste Prevention" means any action undertaken by an individual or organization to 

eliminate or reduce the amount or toxicity of materials before they enter the municipal 

solid waste stream. This action is intended to conserve resources, promote efficiency, and 

reduce pollution. 

� “Environmentally Preferable Products” means products that have a lesser impact on 

human health and the environment when compared with competing products. This 

comparison may consider raw materials acquisition, production, manufacturing, packaging, 

distribution, reuse, operation and/or disposal of the product. 
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� “Recycled Products” are products manufactured with waste material that has been 

recovered or diverted from the waste stream. Recycled material may be derived from post-

consumer waste (material that has served its intended end-use and been discarded by a 

final consumer), industrial scrap, manufacturing waste and/or other waste that otherwise 

would not have been utilized. 

� “Practical” means sufficient in performance and reasonably available at a reasonably 

competitive cost (10% higher in price than regular product). 

Guidelines: 

a) All employees will purchase recycled and environmentally preferable products whenever 

practical. 

b) Employees should try to solicit the use of recycled and other environmentally preferred 

products in its procurement documents as appropriate. 

c) Departments must practice waste prevention whenever practical. 

Best Practices: 

a) Procurement Practices 

All departments must evaluate, at least, the following environmentally preferable product 

categories and purchase them whenever practical. 

i. Printing and writing paper, including all imprinted letterhead paper, envelopes, copy 

paper and business cards. When practical, these should contain a minimum of 30% 

post-consumer recycled content. 

ii. Paper Products, including janitorial supplies, shop towels, hand towels, facial tissue, 

toilet paper, seat covers, corrugated boxes, file boxes, hanging file folders and other 

products comprised largely of paper. 

iii. Remanufactured laser printer toner cartridges and remanufactured or refillable ink-jet 

cartridges. 

iv. Cleaning and janitorial supplies which are non-hazardous and low on phosphate. 

Products which are water based and are easily biodegradable. Contracts for janitorial 

and cleaning services should specify the use of EcoLogo approved products where 

practical. 

v. Recycled plastic outdoor-wood substitutes, including plastic lumber, benches, fencing, 

signs and posts.  

b) Waste Prevention Practices 

All district employees are encouraged to reduce their consumption of resources by 

incorporating the following practices into their daily activities.  

i. Consider durability and reparability of products prior to purchase. 
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ii. Conduct routine maintenance on products/equipment to increase the useful life. 

iii. Use duplex features on laser printers and copiers. Specify duplex on print jobs. 

iv. Send and store information electronically when possible. This includes e-mail, intranet, 

and scanning. 

v. Review record retention policies and implement document imaging systems. 

vi. Other waste prevention practices that further the goals of this policy. 

c) Responsibilities of District employees 

All District staff are responsible for the implementation of this policy and will: 

i. Practice waste prevention whenever possible. 

ii. Continue to utilize recycling programs and expand them where possible. 

iii. Procure recycled products whenever practical. 

iv. Develop, evaluate and maintain information about environmentally preferable and/or 

recycled products containing the maximum practical amount of recycled materials. 

Cross-feed information to other Departments when potential use of a product exists. 

v. Develop specifications used in public bidding aimed at eliminating barriers to recycled 

content products, such as outdated or overly-stringent product specifications and 

specifications not related to product performance. 

vi. Ensure that procurement documents issued by the Departments require environmental 

preferred alternatives whenever practical. 

vii. Educate and promote this policy through management and leading by example. 

viii. Maintain and use information, furnished by its customers, about environmentally 

preferable and recycled products containing the maximum practical amount of recycled 

materials and encourage Departments to purchase such products whenever possible.  

ix. Inform vendors of our Environmental Purchasing Policy. 

Responsibility: 

All departments; staff that prepare tendering documents and that purchase products for the 

municipality. 

 

 

 

 

 
 

 

 

Dianne St. Jacques 

Mayor, District of Ucluelet 
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Ucluelet OCP Amendment Bylaw No. 1205, 2016  1 

 

DISTRICT OF UCLUELET 

Bylaw No. 1205, 2016 

A bylaw to amend the “District of Ucluelet Official Community Plan Bylaw No. 1140, 2011”. 

 

WHEREAS Section 471 of the Local Government Act identifies the purposes of an Official 

Community Plan as “a statement of objectives and policies to guide decisions on planning and 

land use management, within the area covered by the plan, respecting the purposes of local 

government”, and the District has adopted an Official Community Plan; 

AND WHEREAS the District has received an application to amend the OCP from several existing 

residents and is desirous of facilitating the continued use and enjoyment of their properties for 

single family residential use in the Village Square; 

NOW THEREFORE the Council of the District of Ucluelet, in open meeting assembled, enacts as 

follows: 

1. THAT the property with legal description of P.I.D. 001-423-975 Lot: 2, Block: A Plan: 

VIP29119, District: 09, generally as shown highlighted in black on the Schedule ‘A’ attached 

to and forming part of this bylaw, be redesignated from Service Commercial to Residential - 

Multi Family and the Text and Schedules of the District of Ucluelet Official Community Plan 

Bylaw No. 1140, 2011 be amended accordingly. 

 

2. This bylaw may be cited as “Official Community Plan Amendment Bylaw No. 1205, 2016”. 

 

READ A FIRST TIME this 12th day of  July, 2016. 

READ A SECOND TIME this 12th day of  July, 2016. 

 

Considered in conjunction with the District of Ucluelet Financial Plan and the Liquid Waste 

Management Plan under Section 477 of the Local Government Act this        day of          , 2016. 

 

PUBLIC HEARING held this        day of          , 2016. 

READ A THIRD TIME this        day of          , 2016. 

ADOPTED this        day of          , 2016. 
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CERTIFIED A TRUE AND CORRECT COPY of “District of Ucluelet Official Community Plan Bylaw 

No. 1205, 2016.” 

 

_________________________________________ _________________________________________ 

Mayor  CAO 

Dianne St. Jacques Andrew Yeates   

   

THE CORPORATE SEAL of the District of Ucluelet was hereto affixed in the presence of: 

 

 _________________________________________ 

 CAO 

 Andrew Yeates 
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Ucluelet Zoning Amendment Bylaw No. 1202, 2016  Page 1 

  

DISTRICT OF UCLUELET 

Bylaw No. 1202, 2016 

A bylaw to amend the “District of Ucluelet Zoning Bylaw No. 1160, 2013”. 
 

 

WHEREAS Section 479 and other parts of the Local Government Act authorize zoning 

and other development regulations; 

NOW THEREFORE the Council of the District of Ucluelet, in open meeting assembled, 

enacts as follows; 

1. THAT the property with legal description of P.I.D. 001-423-975 Lot: 2, Block: A Plan: 

VIP29119, District: 09, generally as shown highlighted in black on the Schedule ‘A’ 

attached to and forming part of this bylaw, be rezoned from CS-2 Service Commercial 

to R-2 Medium Density Residential and the Text and Zoning Maps of the District of 

Ucluelet Zoning Bylaw No. 1160, 2013 be amended accordingly. 

 

2. This bylaw may be cited as “Zoning Amendment Bylaw No. 1202, 2016”. 

 

READ A FIRST TIME this 12th day of  July, 2016. 

READ A SECOND TIME this 12th day of  July, 2016. 

PUBLIC HEARING held this     day of               , 2016. 

READ A THIRD TIME this     day of               , 2016. 

ADOPTED this     day of           , 2016. 

 

CERTIFIED A TRUE AND CORRECT COPY of “District of Ucluelet Zoning Amendment 

Bylaw No. 1202, 2016.” 

 

_____________________________________ _____________________________________ 

Mayor  CAO 

Dianne St. Jacques Andrew Yeates   

   

THE CORPORATE SEAL of the District of Ucluelet was hereto affixed in the presence of: 

 

 _________________________________ 

 CAO 

 Andrew Yeates  

Zoning Amendment Bylaw No. 1202, 2016
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SCHEDULE ‘A’  

Bylaw No. 1202, 2016 

 

Subject Site 
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Ucluelet Zoning Amendment Bylaw No. 1203, 2016  Page 1 

DISTRICT OF UCLUELET 

Bylaw No. 1203, 2016 

A bylaw to amend the “District of Ucluelet Zoning Bylaw No. 1160, 2013”. 
 

 

WHEREAS Section 479 and other parts of the Local Government Act authorize zoning 

and other development regulations; 

AND WHEREAS the owner of Lot 33, District Lot 282, Clayoquot District, Plan VIP79602 

(the “Lands”), generally as shown highlighted in black on the Schedule ‘A’ attached to 

and forming part of this bylaw, has applied to amend the District of Ucluelet Zoning 

Bylaw No. 1160, 2013 (“Zoning Bylaw”) in order to remove the commercial and mixed 

commercial/ residential uses from the Lands and rezone the lands to R-2 Medium 

Density Residential.  

NOW THEREFORE the Council of the District of Ucluelet, in open meeting assembled, 

enacts as follows: 

1. Section CD-3A.1. 4  of the Zoning Bylaw is amended by deleting the Lot “33” reference for the 

Lands from the short legal descriptions along with consequential amendments, such that 

those subsections of the Zoning Bylaw read as follows: 

“CD-3A.1.4 The following uses are permitted on Lot 19, all of Plan VIP79602, in the areas 

of the CD-3 Zone Plan labeled “Commercial/ Residential”, but secondary permitted uses 

are only permitted in conjunction with a principal permitted use:  

(1) Principal:  

(a) Office  

(b) Retail  

(c) Personal Services  

(d) Daycare Centre  

(e) Commercial Entertainment  

(f) Recreational Services  

(g) Community Use  

(2) Secondary:  

     (a) Mixed Commercial/Residential  

     (b) Mixed Commercial/Resort Condo”  

  

2. Section CD-3A.3(4)(b) of the Zoning Bylaw is amended by deleting the 6 dwelling units 

assigned to the Lands as the “Dwelling Unit component of Mixed Commercial/Residential & 

Mixed Commercial/Resort Condo combined:” density, and replacing with a parenthetical 

annotation such that the subsection reads as follows:  

 

“CD-3A.3 Density: 

  CD-3A.3.1 Maximum Number: 

(1) Single Family Dwelling:   1 per lot  

(2) Duplex Dwelling:   1 per lot 

(3) Multiple Family Residential:  20 dwelling units pet lot  

Zoning Amendment Bylaw No. 1203, 2016
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Ucluelet Zoning Amendment Bylaw No. 1203, 2016  Page 2 

(4) Dwelling Unit component of Mixed Commercial/Residential & Mixed 

Commercial/Resort Condo combined: 

(a) 6 dwelling units on Lot 19, Plan VIP79602  

(b) [Deleted by Zoning Amendment Bylaw No. 1188, 2016] 

(c) [Deleted by Zoning Amendment Bylaw No. 1203, 2016] 

(d) [Deleted by Zoning Amendment Bylaw No. 1180, 2015] 

 

3. Section CD-3A.4.1(1)(b) of the Zoning Bylaw is amended by deleting the maximum size 

(gross floor area) assigned to the Lands, and replacing with a parenthetical annotation such 

that the subsection reads as follows:  

 

“CD-3A.4 Maximum Size (Gross Floor Area): 

  CD-3A.4.1 Principal Building:   

(1) Mixed Commercial/Residential & Mixed Commercial/Resort Condo: 

(a) 557.4 m2 (6,000 ft2) gross floor area combined on Lot 19, Plan VIP79602; 

(b) [Deleted by Zoning Amendment Bylaw No. 1188, 2016] 

(c) [Deleted by Zoning Amendment Bylaw No. 1203, 2016] 

(d) [Deleted by Zoning Amendment Bylaw No. 1180, 2015] 

 

4. The Zoning Map and the CD-3 Zone Plan of the Zoning Bylaw be updated accordingly. 

 

5. This bylaw may be cited as “Zoning Amendment Bylaw No. 1203, 2016”. 

 

READ A FIRST TIME this 12th day of  July, 2016. 

READ A SECOND TIME this 12th day of  July, 2016. 

PUBLIC HEARING this      day of              , 2016. 

READ A THIRD TIME this      day of              , 2016. 

ADOPTED this     day of            , 2016.  

CERTIFIED A TRUE AND CORRECT COPY of “District of Ucluelet Zoning Amendment 

Bylaw No. 1203, 2016.” 

 

_____________________________________ _____________________________________ 

Mayor  CAO 

Dianne St. Jacques Andrew Yeates   

   

THE CORPORATE SEAL of the District of Ucluelet was hereto affixed in the presence of: 

 

 _____________________________________ 

 CAO 

 Andrew Yeates 
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SCHEDULE “A”  

Bylaw 1203, 2016 

 

 

Subject Property – Lot 33 
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Cemetery Bylaw No. 1206, 2016       Page 1 of 11 

 

DISTRICT OF UCLUELET 

 

BYLAW No. 1206, 2016 

 
A Bylaw to provide for the regulation, operation, and maintenance of the Municipal 

Cemetery 
 

 
The Council of the District of Ucluelet, in open meeting assembled, enacts as follows; 

 
TITLE 

 
1. This Bylaw may be cited for all purposes as the “District of Ucluelet Cemetery 

Management Bylaw No. 1206, 2016”. 
 
DEFINITIONS 

 

2. Unless context otherwise requires, terms defined in this bylaw and the “Cremation, 

Interment, and Funeral Services Act” shall have the meanings ascribed to them unless 
expressly defined otherwise herein: 
 
Administration Fee means fees levied to cover additional administrative costs 
associated with the transfer or surrender of a Right of Interment. 
 
Administrative Authority means the Business Practices and Consumer Protection 
Authority established under the Business Practices and Consumer Protection 

Authority Act. 
 

Administrator means the Chief Administrative Officer of the District, or duly 
appointed designate. 

 
Applicant means an individual who has applied to the District for a Right of 
Interment. 

 
Care Fund means an irrevocable trust fund established, held and administered in 
accordance with CIFSA for the purpose of financing the future maintenance and care 
of a cemetery once all lots are occupied or reserved. 

 
Caretaker means the person duly authorized by the Administrator to perform 
Interments and to care for and maintain the Cemetery. 

 
Cemetery means any parcel or tract of land, together with any incidental or 
ancillary buildings, which are set aside, used, maintained, or operated as a cemetery 
by the District of Ucluelet. 

 
Cemetery Policy means any written guidelines and procedures for office and field 
operations established by the Administrator and utilized for management of the 
Cemetery. 
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CIFSA means the Cremation, Interment and Funeral Services Act, SBC 2004, C35 
administered by the Administrative Authority, as may be amended or superseded 
from time to time and all regulations made thereunder. 

 
Control of Disposition means the person or agency as defined in Section 5 of the 
CIFSA who has the authority to control the disposition of the Human Remains or 
Cremated Remains. 
 

Council means the Council of the District of Ucluelet. 
 
Cremation, Interment and Funeral Services Act means the Cremation, Interment, 

and Funeral Services Act, SBC 2004, C35, as amended from time to time. 
 

Cremated Remains means the human bone fragments that remain after cremation 
that may also include the residue or any other materials cremated with the Human 
Remains. 

 
Cremation Vault means a receptacle made of durable materials placed in a ground 
cremation Lot to encase an urn, or urns, holding cremated remains.  A Cremation 
Vault has a lid and is placed during the Interment process. 

 
Disinterment means the removal of Human Remains along with the casket or 
container, or any remaining portion of the casket or container holding the Human 
Remains, from the Lot in which the Human Remains had been interred. 

 
Exhumation means the exposure of interred Human Remains for viewing or for 
examination, whether in or removed from the Lot in which the Human Remains had 
been interred. 

 
Family Member means a parent or step-parent, a grandparent or step-grandparent, 
a sibling (natural, adopted or step), a Spouse, a child (natural, adopted or step) or a 
grandchild (natural, adopted or step). 

 
Fees means the schedule of fees as prescribed in the District of Ucluelet Fees and 
Charges Bylaw No. 1186, 2016, as amended from time to time. 

 
Funeral Provider means an individual licensed, under the CIFSA, to arrange, 
conduct or direct funerals or the transfer or disposition of the Human Remains, or to 
arrange burials. 

 
Grave Liner means a receptacle made of durable material placed around the casket 
to provide reinforcement to the Lot.  A Grave Liner may, or may not, have a bottom 
and is placed during the burial process. 
 

Holiday means any of the following days, namely New Year’s Day, Family Day, Good 
Friday, Easter Monday, Victoria Day, Canada Day, BC Day, Labour Day, Thanksgiving 
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Day, Remembrance Day, Christmas Day, Boxing Day, and any day or part of a day 
proclaimed a civic holiday. 
 
Human Remains means a dead human body in any stage of decomposition, but 
does not include Cremated Remains. 
 

Interment means the disposition by burial of Human Remains or human Cremated 
Remains in a Lot. 
 

Interment Right Holder means a person who holds a Right of Interment. 
 

Interment Authorization means a document completed at time of need that may 
include statistical, executor and next of kin information that authorizes Interment of 
the deceased by the person with Control of Disposition. 
 
Lot means a space used, or intended to be used in the Cemetery, for the Interment of 
Human Remains or Cremated Remains under a Right of Interment and includes a 
grave or plot. 
 
Medical Health Officer means the person duly appointed from time to time by the 
Council as the Medical Health Officer for the District. 

 
Memorial means a structure installed at the Cemetery to identify and 
commemorate a deceased person that may, or may not, be interred at the Cemetery.  
This includes, but is not limited to, markers, tablets, pillows and plaques. 

 
Right of Interment means a certificate that provides for the future right to inter 
Human Remains or Cremated Remains in a designated Lot. 

 
Spouse as defined in CIFSA, means a person who is: 

a) married to another person; 
b) has lived with another person in a marriage-like relationship for a period of 

at least 2 years immediately before the other person’s death. 
 
“Urn” means any receptacle, temporary or permanent, used for the encasement of 
Cremated Remains. 
 
The use of words signifying the masculine shall include the feminine. 
 

APPLICATION OF BYLAW 
 
3. Subject to any contrary provision in the CIFSA, this Bylaw applies to the Cemetery 

operated by the District and to all additional real and personal property, within or 
without the District of Ucluelet, which may be acquired and held by the District for 
use as a District Cemetery at a future time, and shall be observed for Interment of 
the human deceased, and for their management, operation and preservation and the 
terms, conditions and fees set out shall apply to every Right of Interment within the 
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Cemetery.  The administration of the Cemetery shall be carried out in conformity 
with the Administrative Authority and CIFSA. 

 
4. The following described real property is set aside, held, laid out, developed, 

improved, used, and maintained as the District owned Cemetery and is dedicated for 
that use, and shall continue to be used, operated, and maintained for that purpose 
and shall not be used for any other purpose: 

 
District of Ucluelet Cemetery 
PID: 006-826-261, Lot 1541, Clayoquot District  

 
5. Council shall have power to determine, from time to time, the size and layout of the 

Lots, the developments and improvements to be carried out and made in and to the 
Cemetery, subject to compliance with the requirements of CIFSA. 

 
ADMINISTRATION OF BYLAW 

 
6. The Administrator is responsible for the general administration of the Bylaw and 

will: 
a. maintain all records and information for the administration, operation, 

maintenance and management of the Cemetery as is required by the 
Administrative Authority under the CIFSA; 

b. issue all Rights of Interment and permits required and authorized by this 
Bylaw, except as otherwise provided in this Bylaw; and 

c. establish Cemetery Policy, subject to this Bylaw and Council direction. 
 

RIGHT OF INTERMENT 
 
7. The District may, subject to payment of Fees, grant to any person a Right of 

Interment for a vacant, unreserved Lot.  A Right of Interment does not vest in the 
holder any title or interest in the land or Lot but instead provides for the right to 
inter the person named on the Right of Interment Certificate. 

 
8. The issuance of a Right of Interment does not entitle the holder to require the 

District to inter the Human Remains or Cremated Remains of the designated person 
in the Lot unless the holder complies in all respects with the provisions of the 
Bylaw, including, without limitation, the payment of all Fees related to the 
Interment. 

 
9. A Right of Interment for any unused Lots may be transferred to a Family Member at 

the discretion of the Administrator.  The Interment Right Holder or executor must 
supply this request in writing and the original Interment right must be surrendered 
to the District.  Fees, payable to the District, associated with an Interment right 
transfer, may include: 

a. an Administration Fee; 
b. the difference between Fees paid originally and current Fees if there has 

been a change in residency status; and  
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c. the difference between Fees paid originally and current fees if there have 
been changes in fee rates. 

 
10. An Interment Right Holder shall either reserve the right to use that Lot for 

themselves or authorize another person to be interred in the Lot to which the 
Interment Right refers.  An Interment Right Holder may only designate one Lot for 
their own use. 

 
11. A Right of Interment may be surrendered to the District at the discretion of the 

Administrator.  A refund, equal to the purchase price less the Care Fund 
contribution, will be issued to the Interment Right Holder provided: 

a. there are no Interments in the designated Lot; 
b. the Interment Right Holder or his executor provides written notice to the 

District for intent to surrender the right; 
c. the original license or Right of interment is surrendered; 
d. an Administration Fee is paid; and 
e. any Fee associated with the removal of any Memorial that is on, or embracing 

the surrendered Lot, is paid. 
 

12. Upon approval of the Administrative Authority, a Right of Interment may be 
reclaimed by the District if: 

a. the Interment Right Holder would be at least 90 years of age; 
b. a minimum period of 50 years has elapsed from the date the prior right of 

interment was sold; 
c. a minimum 90 days has passed since a notice of intent to reclaim has been 

sent to the last known address of the Interment Right Holder; 
d. the District has made diligent attempts to contact the Interment Right Holder 

but is not able to locate them. 
 
RIGHT OF REFUSAL 

 

13. The Council reserves the right to refuse to sell the use of more than two grave 
spaces to any one individual. 

 
INTERMENTS 

 

14. An interment shall be made within the Cemetery once the person with Control 
Disposition has completed and duly signed an Interment Authorization and paid all 
applicable Fees. 

 
15. Only Human Remains, or Cremated Remains of a human body, shall be interred and 

memorialized in the Cemetery. 
 

16.  Interments: 
a. shall only be performed within the Cemetery by the Caretaker 
b. shall only be conducted in predefined Lots approved by the Administrative 

Authority and; 
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c. shall be conducted with all reasonable care and attention. 
 

17. The District and its Caretaker are not responsible for damage to any casket, Urn or 
other container, sustained during an Interment or disinterment, except where such 
damage is caused by gross negligence of the District and its Caretaker. 

 
18. Application for an Interment Authorization shall be made at least seventy-four (74) 

hours before the Interment is to take place.  The Administrator may schedule the 
Interment in a shorter time frame subject to full compliance with all other 
applicable provisions of this Bylaw. 
 

19. In the event of an interment not being exercised after a License Contract is 
completed and the date of interment has passed, the Contract and the License of the 
reserved lot space will be considered null and void, and no refund will be issued to 
the Purchaser. 

 
20. The bodies of person who have died having any infectious disease shall be interred 

as directed by the Medical Health Officer. 
 

21. The following apply to all in-ground Interments: 
a. A Grave Liner is required for each in-ground burial Interment. 
b. A Cremation Liner is required for each in-ground cremation Interment. 
c. All Cremated Remains must be interred in a sealed container constructed of 

permanent, durable material approved by the Administrator. 
d. The Administrator may allow for the interment of up to four (4) Cremated 

Remains on any full-size Lot provided there is no objection to the Interment 
of Cremated Remains by Family Members, as defined in the CIFSA. 

e. No casket burial is permitted in a full-size Lot after Cremated Remains have 
been interred in that Lot.   

f. Each cremation Lot may hold up to two (2) Cremated Remains. 
g. The Administrator must supply permission for the purchase of any Grave 

Liner from a source other than the District, with permission based on the 
item’s size, design, material and construction.  The installation of Grave 
Liners will be subject to a handling Fee and must be paid in full prior to 
installation.  The Administrator may request that Grave Liners be installed by 
their supplier, under the supervision of the Caretaker, with the installation 
being at the Applicant’s expense. 

h. Any charges incurred by the Cemetery above and beyond the standard scope 
of services, in the handling of Grave Liners not supplied by the District will be 
charged to the Applicant and paid prior to Interment. 

 
22. Interments shall be performed within the following hours, or at other times 

approved by the Administrator: 
a. In-ground casket burial – 9:00 a.m. and 3:30 p.m., Monday to Friday. 
b. Interment of Cremated Remains – 8:30 a.m. and 3:30 p.m., Monday to Friday. 
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c. The Administrator may schedule Saturday, Sunday or Statutory Holiday 
Interments subject to the payment of additional Fees and availability of the 
Caretaker. 

d. The person with Control of Disposition shall be responsible for any late 
arrival Fees if the Human Remains or Cremated Remains are delivered to the 
Cemetery outside of the above prescribed times. 

 
23. Families may request permission to witness the Interment process at the Cemetery 

subject to the following criteria: 
a. A request to witness the Interment must be communicated to the 

Administrator when confirming Interment date and time. 
b. The District will not be held liable for any injury to a member of the public 

while attending or witnessing an Interment process. 
c. All proceedings at the Interment site shall be under the sole direction of the 

Caretaker. 
 
EXHUMATIONS AND DISINTERMENTS 

 
24. Pursuant to Section 16 of the CIFSA a Cemetery must not exhume or disinter Human 

Remains or Cremated Remains until: 
a. the Administrator receives a written request to do so from the person who 

has the control of Disposition of the remains; 
b. approval of the Exhumation by the Administrative Authority is received by 

the Administrator; 
c. the Administrator gives written notice to, and receives permission from, a 

Medical Health Officer for the area of the health region in which the Cemetery 
is located when the Human Remains are those of a person who, at the time of 
death, was known to have had an infectious or contagious disease or other 
disease dangerous to public health; and 

d. payment of the prescribed Fee is received, or acceptable payment 
arrangements have been made with the Administrator. 

 
25. The District shall exercise all due care and attention in making an Exhumation or 

Disinterment but is not responsible for damage to any casket, Urn or other container 
sustained during Exhumation or Disinterment. 

 
26. The District’s responsibility with respect to Exhumation or Disinterment is limited 

to: 
a. excavation of sufficient quantities of soil to permit access to the Human or 

Cremated Remains; 
b. and closure of the Lot. 

 
27. In accordance with Section 18 of the CIFSA, a Funeral Provider is required for the 

handling of any Human Remains in the existing Lot or any transfer of the remains to 
the new Lot or location.  The Funeral Provider shall be employed at the expense of 
the Interment Right Holder or their successors. 
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MEMORIALS 
 
28. Memorials will only be installed, removed or modified in the Cemetery when: 

a. an Interment Right Holder or authorized representative, or a person 
authorized by the Administrator, has made application to the Administrator; 

b. the applicable contribution is paid to the Care Fund as required in the CIFSA; 
and 

c. all outstanding fees relating to the Lot, Interment and Memorial installation 
have been paid in full. 

 
29. All Memorials shall only be placed, installed or removed by the Caretaker or other 

person authorized by the Administrator.  All Memorials shall conform to the 
approved plan of the cemetery and its sections, and shall be constructed of granite 
or bronze or other material(s) of a permanent nature as approved by the 
Administrator.   
 

30. Installation of Memorials shall occur during regular business hours.  Installations 
will be made as soon as possible after delivery of the Memorial to the District and 
timelines may vary depending on scheduling issues, weather conditions and ground 
conditions. 

 
31. The District shall not be held liable for, or be obliged to repair, any breakage or 

damage to any Memorial in the Cemetery, except as shall arise as the result of the 
gross negligence of the Caretaker. 

 
32. The Interment Right Holder, or the deceased’s descendants, is required to keep in 

proper repair, at their expense and to the satisfaction of the District, all Memorials 
upon their Lot.  Should any Memorial or Lot adornment erected in the Cemetery fall 
into a state of disrepair, then the Administrator will document the condition and 
have the Memorial or Lot adornment repaired or removed from the Cemetery, in 
each case at the expense of the Lot Holder or their successors.  Interment Right 
Holders may request that the District make repairs.  All costs associated with the 
repairs will be borne by the Interment Right Holder. 

 
33. No ground Lot shall be defined by a fence, railing, coping, hedge, or by any other 

marking except as permitted in the Memorial provisions of this Bylaw. 
 

34. Where it is necessary to remove any Memorial to permit or enable an interment, the 
cost of such removal shall be borne by the Lot Holder or their successors in respect 
to such interment. 
 

35. The Lot Holder or their successors shall be responsible for the cost of any damage to 
any Memorial resulting from ground settlement, vandalism or any causes beyond 
the control of the District. 
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Ground Interment Memorials 

 
36. Ground Interment Memorials, including those for cremation Lots, shall be installed 

flush with the ground. 
 

37. A Memorial permit shall be issued by the Administrator to authorize installation of 
all ground interment Memorials not supplied by the District. 

 
38. The Administrator may refuse to issue a permit to the applicant if the Applicant has 

failed to comply with the requirements of this Bylaw.  The Administrator may reject 
Memorials, despite the prior issuance of a Memorial Permit, when the Memorial 
does not comply with the specifications in this Bylaw, is not in keeping with the 
standards of the Cemetery, or contains epitaphs deemed inappropriate by the 
Administrator. 

 
39. The finished dimensions of a granite Memorial or a bronze Memorial attached to a 

concrete base shall be in accordance with the Memorial Permit. 
 
Cremation Memorials 
 

40. Cremation Memorials apply to any bronze plaque for use on a Memorial book but do 
not include Memorials for in-ground cremation Interment. 

 
41. Bronze plaques for Cremation Memorials shall be supplied and installed by the 

District. 
 

42. Where incorrect inscription instructions, dimension, specifications or locations are 
given on the Memorial installation application and signed by the Interment Right 
Holder, their successors, or the cremation Memorial supplier, then the cremation 
Memorial shall be removed and reinstalled at the expense of the Interment Right 
Holder or their successors. 

 
GENERAL PROVISIONS AND REGULATIONS 
 

43. Every person, including those in funeral processions, when entering and while 
within a Cemetery, shall obey the instructions of the Caretaker.  Any person not 
behaving with proper decorum within the Cemetery or who disturbs the peace, 
quiet and good order of the Cemetery may be evicted by the Caretaker, and in 
addition, shall be guilty of an infraction of this Bylaw. 

 
44. No person shall discharge any firearm within the Cemetery, except at Military 

Funerals where the discharge of firearms is permitted only in regular volleys, under 
the command of the officer in charge, and only during the conduct of the burial 
service. 

 
45. Cemetery roadways are for the exclusive use of Interment processions, Cemetery 

patrons, or others as approved by the Administrator.  Vehicles shall not exceed ten 
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(10) kilometers per hour.  All operators of vehicles shall, at all times, obey the 
directions and orders of the Caretaker. 

 
46. Animals shall not be permitted in the Cemetery at any time, except that dogs may be 

permitted in the Cemetery provided the dog is kept on a leash of a maximum length 
of three (3) meters. 

 
47. No person owning or having custody, care or control of a dog shall allow the dog to 

deposit excrement within the Cemetery unless that person immediately removes 
the excrement and disposes of it in a sanitary manner. 

 
48. Cut and artificial flowers, wreaths and floral tokens (tributes) may be placed on Lots 

in the Cemetery, but may be removed by the Caretaker and disposed of, when their 
condition is considered to be detrimental to the appearance or beauty of the 
Cemetery.  Plant material and grave adornments associated with seasonal events or 
celebrations will be removed 30 days after the event by the Caretaker. 
 

49. No person, other than the Caretaker, shall plant, remove, cut down or destroy any 
tree, shrub, plant, flower, bulb or decorative feature within a Cemetery. 

 
50. No person, other than the Administrator, shall solicit orders for goods or services 

within the Cemetery. 
 

51. No person shall destroy, damage, or deface any Lot, Memorial, fence, vegetation, 
gate or any structure in the Cemetery or injure or destroy any Cemetery 
improvements. 

 
52. No person shall deposit any rubbish or offensive material within the Cemetery. 

 
53. No person shall play at any game or sport within the Cemetery. 

 
PENALTIES 

 
54. Every person who violates any of the provisions of this bylaw will be liable on 

summary conviction to a fine and penalty not exceeding two thousand Dollars 
($2,000.00) and costs, or in default of payment thereof, or in the alternative to 
imprisonment for a period not exceeding six (6) months.  

 
55. Notwithstanding anything herein contained, the administration and operation of the 

cemetery shall be carried out at all times in accordance with the Cremation, 

Interment, and Funeral Services Act, SBC 2004 C35, as amended, from time to time. 
 
CARE FUND 
 

56. A Care Fund for the future maintenance and care of the Cemetery and the Lots 
therein is hereby established, set aside and maintained.  All monies in the Care Fund 
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will be held and invested as trust funds by the District and in accordance with the 
requirements of the CIFSA. 

 
57. The Care Fund will be maintained with the District’s bankers in an account to be 

designated as the “Care Fund.”  The Administrator and the Chief Financial Officer of 
the District will be responsible for all deposits to such account and for ensuring that: 

a. the account at all times complies with the provisions of the CIFSA; 
b. any investment of any monies in the Care Fund is permitted under the CIFSA, 

the Local Government Act, the Community Charter and this Bylaw; and 
c. any interest earned on the investments of the Care Fund may be used for the 

maintenance and care of the Cemetery in the year in which the interest and 
income is earned, or may be retained in the Care Fund to increase the 
principal sum. 

 
58. The Administrator may, on behalf of the District, accept voluntary payments to the 

Care Fund from any person or organization. 
 

59. The principal sum of the Care Fund will not be reduced other than in accordance 
with an order from the Administrative Authority pursuant to the CIFSA. 
 

ADMINISTRATIVE PROVISIONS 

 
60. This bylaw hereby repeals the District of Ucluelet Cemetery Bylaw No. 604, 1993, 

Ucluelet Cemetery Amendment Bylaw No. 666, 1995 in their entirety.  
 
READ A FIRST TIME this xx day of month, year. 

 

READ A SECOND TIME this xx day of month, year 

 

READ A THIRD TIME this xx day of month, year 

 

ADOPTED this xx day of month, year 

 

CERTIFIED A TRUE AND CORRECT COPY of “District of Ucluelet Cemetery Management 
Bylaw No. 1206, 2016. 
 
 
 
_____________________________________ _____________________________________ 

Mayor  CAO 
Dianne St. Jacques Andrew Yeates    
  
THE CORPORATE SEAL of the District of Ucluelet was hereto affixed in the presence of: 

_______________________________________ 
CAO 
Andrew Yeates 
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Subject: requesting letter of support
Attachments: image001.jpg; ATT00001.htm; Letter of Support.doc; ATT00002.htm

From: Ms Joan Miller <joan.miller@infilm.ca> 
Date: August 4, 2016 at 4:16:17 PM PDT 
Subject: requesting letter of support 

Good afternoon 
 
Vancouver Island North Film Commission is applying for $5000 form Island Coastal Economic Trust to update our regional 
website. Our current website is being held together with Band-Aids. 
 
The new website will be used to manage a workforce development pilot program we are working on with the Ministry of 
Jobs Tourism and Skills Development as well as NIC and VIU 
 
We are also working with the Vancouver Island Trade Unions ( Carpenters / Electricians / PipeFitters etc. to take people with 
skills and give them a film module allowing them to get experience on the slate of films we want to bring in.  
 
Creating a local crew-base is the next step in the development of the film, television, animation and game sectors. Projects 
will come here for location but will stay if we have a viable experience local crew. 
 
The details of the pilot program which will encompass the Island north of the Malahat will be announced once the research 
and development stage is complete and we enter into the implementation phase. 
 
In the meantime we are getting ready for the project and updating our web tools in order to manage the crew database. 
 
We would appreciate a letter of support for our application. 
 
Attached is a template to work from. 
 
Chers Joan 
 

 
 
Joan Miller 
Vancouver Island North Film Commission 
Enterprise Centre 900 Alder Street 
Campbell River, BC 
Canada, V9W 2P6 
250-287-2772 work 
250-287-6948 cell 
www.infilm.ca 

Request for Letter of Support re: Grant Application to Clayo...
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1 

9 August 2016 

 

Island Coastal Economic Trust 

Attn:  Line Robert, Chief Executive Officer 

#108 - 501 4th Street 

Courtenay BC  V9N 1H3 

Dear Ms. Robert, 

RE: Letter of Support for Vancouver Island North Film Commission 

I am writing this letter on behalf of the District of Ucluelet Council.   

We wholeheartedly support the work of the Vancouver Island North Film Commission (INfilm). 

To date, the attraction of the film and television sector has brought in one hundred million 

dollars in direct economic impact to the region. 

The region recognizes the growth of the film and television sector in our region, much of this due 

to the hard work of the Vancouver Island North Film Commission. 

In this day and age everyone reaches to the web for their information. An easily navigated 

website with current information and tools is key to business success. 

The District of Ucluelet fully supports INfilm’s application to the Economic Development 

Readiness Program for the development of updated web content and tools to support business 

retention and expansion. 

Sincerely, 

_________________________________________________ 

Dianne St. Jacques 

Mayor, District of Ucluelet 

Request for Letter of Support re: Grant Application to Clayo...
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